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3514 /KH-UI3ND 	 Tay Ninh, ngay 31 thing 01 nam 2024 

ICE ROACH 
Ra soat quy dinh, thu tuc hanh chinh nam 2024 

thuc hi§n teen dia ban tinh Tay Ninh 

Can cur Nghi dinh so 63/2010/ND-CP ngay 08 thing 6 nam 2010 eth Chinh 
phu ve kiem soat thit tic hanh chinh; 

Can dr Nghi dinh so 92/2017/ND-CP ngay 07 thing 8 nam 2017 dm Chinh 
phu sua doi, b6 sung met se dieu cua cac nghi dinh lien quan den kiem soattinl tuc 
hanh chinh; 

Thuc hien Thong ttr so 02/2017/TT-VPCP ngay 31 thing 10 nam 2017 cila Van 
phOng Chinh phu htrang dan ve nghiep vi kiem scat thu tuc hanh chinh, UI3NI) tinh 
"lay Ninh xay dung Ke hoach ra soat quy dinh, thu tuc hanh chinh nam 2024 thgc 
hi(3n teen dia ban tinh Thy Ninh, nhu sau: 

I. Muc dich, you au 

- Ra soat quy dinh thu tuc hanh chinh va tai au true quy trinh Dich vu Gong 
true tuyen nharn kien nghi co quan có thArn guyen sCra doi, be sung, thay the, bai bb 
hoac. hily be nhiing quy dinh ye thu tic hanh chinh khong can thief, killing con phU 
hop, khong dam bao nguyen tic ve quy dinh va thuc hien thil tuc hanh chinh; kien 
nghi dun gian hOa thit tuc himh chinh &tam cat giam chi phi tuan thU thu tic hanh 
chinh cho ngtroi dan, doanh nghiep trong vice thuc hien thil tuc hanh chinh. 

- Bac, cao ket qua ra soat va de xuat phucmg an don gian hoa thit tuc hanh chinh 
kern thco lgi ich mang lai tir cac phtrung an don gian h6a thu tuc hanh chinh cua cac 

so., ban, nganh tinh, UI3ND cac huyen, thi xa, thanh phe phai có nhang kien nghi cu 
the, thief thuc doi vii quy dinh thU tuc hanh chinh, kien nghi nei dung can bai bo, 

hily be, sira dei, be sung, thay the cua thu tuc hanh chinh, mAu dun, Cu khai hay you 
cAu, dieu kien de thuc hien thil tuc hanh chinh va kien nghi cu the quy dinh, van ban 
quy ph4m phap luat can sira ai, be sung, thay the hoac bai bO; 

- Viecth chirc ra soat phai clang phtrung phap, each thirc ra scat, dinh gia thu 

tyc hanh chinh va gixi vt; Van phong UBND tinh Tay-  Ninh thAm dinh truce khi trinh 
ChU tich UBND tinh thOng qua phtrung an don gian hOa de kien nghi ccr quan nha 
nu& có tham quyen 'dr 13'r theo dung quy dinh. 

II. NOi dung, thoi gian va der ki6n ket qua ra soat thti tuc hanh chinh 



1. Nei dung ra soat quy dinh thu tuc hanh chinh va tai cAu ink quy trinh thgc 
hien Dich vu cong true tuyen cua cac sa, ban, nganh tinh, UBND dip huyen (Co cac 
phy lyc clang ley danh myc thin tuc hanh chinh va tai cdu true Dich vy cong true tuyin 
lcem theo tren He thong van ban Egov). 

2. Thiyi gian tri& khai, thtyc hien 

- Thai gian bta dau ra soat: Tir thong 01/2024 (lei 	cac 	ban, nganh tinh 
ua UBND cap huyen. 

- Thai gian hoan thanh viec ra soat: Doi vai cac sa, ban, nganh tinh troche ngay 
10/10/2024; UBND cap huyen twat ngay 15/9/2024. 

3. thy kitn ke't qua ra soat thu tuc hanh chinh 
- Doi voi cac sir, ban, nganh tinh: 
a) Ye ra soat thu tuc heath chinh: 

+ Dien bieu misiu ra soat, danh gia thu tuc hanh chinh ye sir can thief, tinh hgp 
1)",, tinh hgp phap, va thirc hien viec tinh toan chi phi tub -1M truac va sau khi ra 

danh gia thu tut hanh chinh. 

+ Dir thA6 quy& dinh kem phuang an don gian boa thu tuc hanh chinh thco quy 
dinh tai Thong to so 02/2017f rT-VPCP ngay 31/10/2017 cila Van phOng Chinh 

vai nei dung nay cac sa, ban, nganh tinh ngoai thgc hien nhiem vu doge giao, 
trong truang hap nhan dugc bao cao cua UBND cap huyen ve nhang de xuta kien 
nghi kilo khan, vuong m6ic lien quan den nganh (nei dung de xudt, kien nghi dung) 
phai co trach nhiem ghi nli4n va ket hgp dua vao viec trinh thong qua phut ng an 
don gian hoa thu tuc hanh chinh cua nganh dei vai nhiem vu duce giao thco quy 
dinh (truang hgp khong ghi nhan phai co van ban phan hei cho UBND cap huyen 
biet). 

+ Don gian boa cac rniiu don, mdu to khai dei vai cac thu tuc hanh chinh thgc 
hien qua Zalo, dich vu ding true tuyen theo huang don gian, do thgc hien, thukin Igi 
nhcit cho ca nhan, to chirc khi thirc hien. 

+ Ra soar de thgc hien cong be, cong khai danh mix, quy trinh nei be, quy trinh 
dien to gial quy& thu tic hanh chinh theo quy dinh tai 03 cap chinh quyen troll dia 
ban tinh (bao gem: tinh, huyen, xa), xay dung quy trinh giai quy& ho so, thir tuc 
hanh chinh thco me hinh met dra tap trung tai Trung tarn Phuc vu flanh chinh cong 
tinh. 

b) din frac Dich vy cong tryc tuyln: 
4- Tren co,  sa thir tic hanh chinh dang ley thgc hien tai cdu trirc dich vu cong 

trgc tuyen; cac don vi thirc hien philn tich, danh gia quy trinh thgc hien dich vu cong 
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true tuytm hien tai va dinh htrang cai ti 6n, tai cdu true thco quy, trinh moi trinh U13ND 
tinh phe duyet trong qu)", 1/2024; 

-F Theo dOi,.phan tich, danh gia tinh hinhthoc -hien thi tic hanh chinh-thco quy 
trinh tai cau true mai dia &roc UBND tinh; den cuOi ngay 31/10/2024; so Itrong ho 
so phut sinh dich vu cong true tuyen thtrc hien thco quy trinh duvc tai tau true phili 
dat mire tang tnrang khoang 20-30% (so ding kS, Warn 2023) thi &roc chdp nhanla 
dat hieu qua. 

- 	UBND cap huyen 

Dien bieu mau ra soat, danh gia thd top hanh chinh ve so can thief, tinh hop 
IY, tinh hop phap...va thoc hien viec tinh town chi phi Wan thd tru.ac va sau khi ra 

soat, danh gia thd toc hanh chinh. 

+ Do thao quye't dinh kern phtrong an don gian hoa thd toe hanh chinh thco quy 
dinh tali Thong ttr so 02/2017/TT-VPCP ngay 31/10/2017 dm Van phong Chinh phtit 
hoac bao cao ke't qua ra soat ke't qua xac dinh fa" 3 nOi dung: (1) Kh6 khan, vtrang 
mac ye van.  de gi, nOi dung kilo khan la gi; (2) Phirang an kien nghi giai guy& kh6 
khan, vtrang mac do; (3) Sira doi dieu, khoan cda van ban quy pham.phap luat nao 
de Uwe. hien &roc phtrang an kien nghi cua dia phtrong va giri ye UBNI) tinh, gdi 
cac chuyen mon cap tinh toe tip quan ly de ket hop dtra nOi dung neu tren vao 
viec ra soat, danh gia thd ttic hanh chinh cita ca quan cap tinh, trinh Chd tich UBNI) 
tinh thong qua phtrang an don gian h6a dOi voi tirng nganh trong nam 2024 (Neu de 

kilen nghi ctia U13ND cap huyen duac cac so chuyen mon ghi nhan va trinh 
Chid tich UBND tinh thong qua phuang an don gian hOa thu tuc hanh chinh thi nvi 
dung nay se &roc ghi nhan diem cho UBND cap huyen trong viec xac dinh chi so 
CCHC nam 2024; tru'erng hop bao cao khong dal yeu cCiu; phein not nhan dux bao 
cao tren khong girl cho co quan chuyen mon cap tren, gal chOm so v6i quy dinh thi 
U13ND cap huyen se khong duor ghi nhCiin diem khi xac dinh chi so CCIIC nam 2024 

dai voi nOi dung nay). 

III. To chfrc thiyc hien 

1. Thu twang cac sa, ban nganh tinh, Chit tich UBND cac huyen, thi xa, thanh 

phO co trach nhiem: 
- Tap trung phan cong dOi ngil cong chtrc, vi'an chill:111110c quyen quan 1y thoc 

hien cac nhiem vu duoc giao kern theo ke hoach nay. "frtrang hop trong nam 2024, 
This Wong Chi/1h phit hoac cac BO, nganh Trung trong you cdu ra soat them cac thd 
toc hanh chinh chuyen nganh hoac trong tam hoac phut sinh cac thd toc hanh chinh 
cap thiet can ra soat ma=ichtra dtrgc phe duyet trong ke hoach nay thi cac co quan, 
don vi phai thoc hien ra soat them cac thir tic hanh chinh.nou tren thco quy dinh. 
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vb Ehlc, Trong 

- chirc thuc hien K'e hoach ra soat quy dinh thu tuc hanh chinh nam 2024 
thco cac nhiem vu da &roc phan cong; hoan thanh viec ra soat thil tuc hanh chinh 

thco dung thoi gian quy dinh. 

- Phan cong can be, cong chirc tlurc hien ra scat va phei hop vai Van phong 
U13ND tinh xir ly, tong hop ket qua ra soat cila don vi, dia phuong; bao dam cac dieu 
kien can thi6t de phk.ic vu cong tac ra scat thii tuc hanh chinh caa don vi, dia phuong. 

- i vai viec ra soat cac thu tuc hanh chinh (5.  cap huyen, neu UBND dip huyen 

khOng trgc tiep trinh Chu tich UBND tinh thong qua phuong an don gian hoa thU 
tuc hanh chinh thi phai ce bao cao ket qua ra soat thil tuc hanh chinh thco Ke hoach 

nay (Trztemg hop neu thyv hien bao cao thi khong can thus hien viec dien cac bieu 

in& ra soat neu tren) giri cho co quan chuyen mon dip tinh quan ly thit tuc hanh 

chinh do . theo &mg thai gian quy dinh. Deng th6i, de xuat co quan chuyen mon cap 

tinh tong hop vac ket qua ra scat thii tuc hanh chinh nam 2024 dm nganh trinh Chu 

tich UBND tinh thong qua. 

2. Van pheng U13ND tinh ce trach nhiem: 

- Huang dan each thtk ra soat, kiem tra, don dec.; viec trien khai thvc hien Ke 

hoach ra soat quy dinh thu tuc hanh chinh nam 2024 cila UBND tinh doi vai die so., 

ban, nganh tinh, UBND cac huyen, thi xa, thanh phe. 

- Phan tich, kiem tra ket qua ra soat cat cac don vi, dia phuong, tong hop trinh 
UBND tinh bao cao Thu tuong Chinh phu, Van phOng Chinh phu ket qua lit scat va 
awe hien xi:r ly cac quy dinh, thu tuc hanh chinh thuec tham quyen; t'e chirc ra soat 

disc lap, tham van Y kien (neu can). 

- Tong hop, danh gia va bao cao UBND tinh lchen thuerng nhang tap the, di 

nhan thgc hien tot cong tac kiem soat thu tuc hanh chinh nam 2024 (trong do ce ding 
tac HI soat thii tuc hanh chinh). Deng then, kien nghi UI3ND tinh nhac nheY, phe binh 

nhimg tap the, ca nhan khong thkrc hien, tirkrc hien mang tinh hinh thirc, thvc 
hien cham so vai lien de ke hoach ra soat thil tuc hanh chinh da do ra. Deng thisYi, 
cham diem chi se CCHC del vai cac s&, ban, nganh tinh, UBND cap huyen doi voi 

viec ra soat quy dinh, thU tuc hanh chinh &roc phe duyet tai Ke hoach nay. 

Iron day la Ka' hoach ra soat quy dinh thu tuc hanh chinh th‘rc hien tren dia ban 

tinh Tay Ninh nam 2024, bao dm Van phang Chinh phit thco quy 

Nol It TICH 
- Cgc ki6rn soargi tpc hanh chinh - VPCP; 	

CI-aj 

- Sa, ban nganh tinh; 
- UI3ND cap huAn; 
- CT, cac PCT UBND tinh; 
- I.DVP; MCC; 
- Ltru: VT, KSTT, Tam. 
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PHU LK 1 

NOI DUNG TEN THU TUC HANH CHiNH, NHOM THU 'WC HANH CHiNH 
BANG 	SOAT THEO QUY DINH NAM 2024 

(Kem theo Ke hogeh s a /UBND-KSTT ngay A /01/2024 eza UBND tinh) 

! 	I 	 I 
TEN/ NHOM 

	

STT , 	 I 
THU TUC HANH CHiNH 	I  

L1NH VVC 
CO QUAN 

THVC HIEN RA SORT , RA 
THOI GIAN THVC HIEN 

SOAT 
CHU TRI PHOI HOP 	BAT DU 	I HOAN THANH 

I. BAN QUAN LY KHU KINH TE 

I 
Thu tuc kie'm tra cong tac nghiem thu 
hoan thanh ding trinh dm ca quan chuyen 
mon ve xay dgng tai dia phuong 

Quan ly chit 
luong cong 
trinh xay 

dung 

Ban Quan ly 
Khu kinh to 

Thang 01/2024 Thang 10/2024 

2  
Thu tuc cap Giiy chirng nhan clang kS, 
du tu ci6i voi du an khong thu8c dien 
chip thuan chi truang diu tu 

Diu tu tai 
Viet Nam 

Ban Quan 1y 
Khu kinh to 

Thang 01/2024 Thang 10/2024 

2. SO CONG THVONG 

1 Nhom thu tuc hanh chinh N.4 san phim 
thuoc la Thuang 

. Luu thong 
hang hoa 

trong nuot 

S & C8ng Q4 11/2024 QuS,  111/2024 

3. SO GIAO DUC VA DAO TAO 

1 1 Nhorn thil tuc hanh chink v' linh vw giao 
duc va ciao tao 

Gido due NIA 
Dao tao 

So Giao duc 
va Dao tao 

Khong CO Thang 01/2024 Thang 10/2024 

4. SO KHOA HOC VA CONG NGHE (killing co Tang 14) 

5. SO KE HOACH VA DAU TU' - 

1 Hieu dinh thong tin Dang 1c) 	doanh 
nghiep 

Dang kS,  
kinh doanh 

ong . Dang Ph
ky kmh 
doanh 

Van ph6ng 
SO. 

01/01/2023 31/10/2023 

2  Dang Ic.) thanh1ap doanh nghiep to nhan 
Dang kY 

kinh doanh 
Phong [Yang 

lqi kinh 

Van phong 
So' 

01/01/2023 31/10/2023 



1 I 	doanh 
i 

6. SO LAO HONG — THUVNG BINH VA XA HOI (khong c6 gang k5r) 

7. SO NONG NGHIEP VA PHAT TRIEN NONG THON 

1.  Nhom thn tuc hanh chinh nganh Nong 
nghiep va PTNT So Nong  

Thily lqi 

S6.  Nong 
nghiep va 

PTNT (Chi 
cue Thily 

lgi) 

Thang 01/2024 Thang 10/2024 

Khoa hoc, 
C6ng nghe 

va M6i 
twang 

. 
nghiep va 

PTNT (Chi 
cuc Chan 

nuoi va Thu 
3') 

Thang 01/2024 Thang 10/2024 

8. SO NOI VT) 

1  Thu tuc thi tuyen ding chin Cong chirc So. N6i vu 01/01/2024 31/12/2024 

2  Thu tuc thi tuyen vien chin Vier' chirc So.  N6i vu 31/12/2024  01/01/2024 

3  Thu tuc ding nhan Ban van Ong thanh 
lap h6i 

Quan ly nha 
nu& ye hOi 

Soy Noi vu 01/01/2024 31/12/2024 

4  Thu tuc phe duyet dieu le h6i 
Quan ly nha 
nu& ye h6i So Noi vu 01/01/2024 31/12/2024 

9. SO TAI CHiNH 

1 Hang Icy 4ia dm cac doanh nghiep thu6c 
pham vi cap tinh 

Quan 1y gia I So.  Tai chink 
i 

Thang 01/2024 Thang 10/2024 

10. SO TAI NGUYEN VA MOI TRU'ONG 

1 
Dang,kY bin d6ng ve sir dung dat, tai 
san 	an lien voi dat do thay d6i thong tin 
venguoi dugc cap Giay chimg nhan (doi 
ten hoac giay to phap nhan, giAy to. 

Dat dai 
Van phon 

Dang Icy dat 
dai 

A 	A To Kiem spat 
TTHC 01/4/2024 30/9/2024 



nhanthan, dia chi); giam dien tick s  thira I 
dat do sat 16 tu nhien; thay doi ye han 
the quyensir dung dat; thay doi ve nghia 
vu tad,  chinh; thay MI v6 tai san gAn lien 
vai dat sovai not dung cid dang ky, cap 
Giay chirng nhan. 

Dang ky bien dOng quyen sirs  dung dat, 
so.  him tai san gan lien vai dat 

trong cac truerng hap chuyen doi, chuyen 
nhugng, cho thue, cho thue lai, thira Ice. 
t5ngcho, gop von b5ng quyen sir dung 
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	dat, quyen so hau tai san On lien vai 
dat; chuyenquyen ,sir dung,  dat, quyen sa 
luau tai san gan lien veri dat ci ia. vg ho5c 
chong thanhciia chung vg va chong; tang 
them dien tich do nhan chuyen nhtrang, 
thira k6, tang cho quyen sir dung dat TA 
c6 Giay chirng nhan 

DAt dai 
Van phan g 
ifang IcY dat 

dai 

To ' ICem soat 
TTHC 

01/4/2024 30/9/2024 

11. SO THONG TIN VA TRUYEN THONG 

1  
CAp giAy chirng nhan di' di6su kien hoat 
dicing diem cung cap dich vu tro choi dien 
tir cong Ong 

Phats  thanh, 
truyen hinh 
va thong tin 

dien tir 

SO Thong 
tin va 

Truyen 
thong 

UBNT) cap 
huyen va Cac 
nganh c6 lien 

quan 

Thang 01/2024 Thang 10/2024 

12. So TU.  PHAP 

1  Xac nhan thong tin ho tich HO tich SO.  Tu phap Thang 6/2024 Thang 9/2024 

2  Thay d6i, cai chinh h0 tich, b6 sung thong 
tin 110 tich 

HO tich SO.  Tu phap Thang 6/2024 Thang 9/2024 

3 Dang kY khai sinh cho ngtroi a c6 h6 so, 
giay to.  ca nhan 

Ho tich SO.  Tu phap Thang 6/2024 Thang 9/2024 

4  Dang kY lai khai sinh HO tich Se Tu phap Thang 6/2024 Thang 9/2024 

13. SO VAN MU THE THAO VA DU LICH 



1 

Thil tuc thong bao chain dirt hoat Ong 
thu vien doi vori thu vien thuOc .ca,  sac giao 
dpc mam non, ca so' gido duc pho tilting, 
ca set gido chic nghe nghiep va ca son giao 
duc khdc ngodi cong lap, thu vien to nhan 
có phuc vu Ong dong 

Thu vien 
Phong Van 

hod lid 
Thong tin 
huyen Ben 

Cau 

SO.  Van Ma, 
The thao va. 

Du lich 
Thang 01/2024 Mang 10/2024 

2  Thu tuc clang Icy',  to chirc le 118i cap huyen 
Van Ma. ca 

sat 

Phong Van 
hod va 

Thong tin 
huyen Tan 

Bien 

So.  ;Van hOa, 
The thao va 

Du lich 

Thdng 01/2024 Thang 10/2024 

3  Thu tuc thong bdo to chirc lg 118i cap 
huyen 

Van boa ca 
sey 

Phong Van 
hod va

Thong tin 
huyen Tan 

Bien 

So.  Van hOa, 
The thao va 

Du lich 

Thang 01/2024 I 	Thang 10/2024 

14. SO XAY DUNG 

1  
ang 	xay 	dung/quy 	hoach- 	kien 
triic/kinh doanh bat dOng sdn/nha. 61v4t dung 
lieu xay 	dung/ Thi 	nghiem 	chuyen 
nganh Xay dung). 

NhOm thii tuc thu8c cdc linh vuc (Hoat  

so.  Xay 
Thang 01/2024 	Thang 10/2024 

15. SO Y TE 

1 

Cap giay pile]) hoat dOng do), vai ca sar 
kham benh, chira benh khi thay d6'i nguiyi 
chiu trach nhiem chuyen mon 9iia ca soa 
kham benh, chaa benh thu8c tham quyen 
cila So.  Y t6 

I 
Khan benh, 
chaa benh 	SO Y t6 Khan°0 	i 	15/02/2024 	15/6/2024 

2 
Cap lai giay phep hoat Ong do'i yai co. C',. 
kham benh, chtta benh thu8c tham quyen 
dm SO.  Y to do bi mat, hoc hu hong hoc 

Kharn benh, 1 
china benh 	i 	So.  Y to 1 

_t_ 
Kh8ng 	15/02/2024 	15/6/2024 



1 
H'61 nghi, 
hOi,thao 
quoc to  

SO Ngoai vi QuST 111/2024 QuY 111/2024 
Thu tic cho phop to chic hOi nghi, h6i 
than quoc to khong thu6c tham quyen cua 
Thit Mang Chinh phi' (2.002314) 

Thanh tra 
tinh 

Phepg, 
chong tham 
nhfing 

bi thu hOi do cap khong dung tham quyen 

3  
Cap giay phdp hoat dOng do:i vOi co.  sO. 
dich vu y to thu6c tham quyen cua So Y 
to 

Kham benh, 
chira benh SO. Y to Khong 15/02/2024 	15/6/2024 

16. SO GIAO THONG VAN TAI 

1 
i 
i Cap Giay chUng nhan tham Binh thik 1c6 
1 xe ca gioi cai tao. 

Duang b6 

Phong Quan 
1y van tai, 

phtrang tin 
va ngtreyi lai 

So. GTVT Thang 01/2024 Thang 10/2024 

2 
I 
Gia han hoat dong Cang, b6n they not dia 

t.reyng th 
D no dia 

Cang vu 
Dtrorng thny 

not dia 
So.  GTVT Thang 01/2024 Thang 10/2024 

17. SO NGOAI VU 

18. THANH TRA TiNH 

1 

2 

Ten TTHC, nhom TTHC quy dinh có lien quan ve giai quytt khiL nai, to cao 

Thu tic giai quy6t Ichi6u nai tan dau 

Thu tic giai guy& khieu nai 1an hai 

Giai quyet 
khieu nai 

Thanh tra 
tinh 

UBND 
huy 
UBND xa 

Giai guyet 
khieu 

Thanh tra 
tinh 

UBND tinh, 
UBND 
huy'63. 

Thang 3/2024 31/12/2024 

Thang 3/2024 31/12/2024 

II 

1 

Ten TTHC, nhom TTHC auv dinh có lien auan ve phone, chtma tham nhune. 
Nganh Ngan 
hang, Cong 
an, Tai 
nguyen Moi  

Thang 3/2024 31/12/2024 Thu tic xac minh tai san, thu nhap 



tnrang, 
UBND cac 
cap 

2 Thil tvc tiep nha"n yeu c'a.0 giai trinh 
PhOng, 
chong tham 
nhfing 

Thanh tra 
tinh 

Thanh tra 
So., huyn 

Tiling 3/2024 31/12/2024 

3 Thu tuc Uwe hien vic.c giai trinh 
Phong, 
ch6ng tham 
nhung 

Thanh tra 
tinh 

Thanh tra 
SO, huye;r1 

Thang 3/2024 31/12/2024 



TEN/ NHOM 
THU TUC HANH CHINH VcC 

CHO.  TRi 	PHOI HOP 
STT 

CO QUAN 
	

1 
	

THOI GIAN 

LINH 	THirC HItN 
	

THVC HItN 

BAT DAU THANH 
HOAN 

PHV ',VC 2 
DANH MUC TEN THU TUC HANH CHiNH DANG IC-7  RA SOAT "TAI CAU TRUC" 

QUY TRINH DICK VU CONG TRIX TUYEN NAM 2024 
(Kern theo Ke hooch so 364 /UBND-KSTT ngay SI /01/2024 ciia UBND tinh) 

„, 
1. SO KHOA HOC VA CONG NGIlt 

1 
ThU tut khai boo thi6t bi X-quang charnguyen 
down trong y to 

Nang 
hxgng 

tir, 
An toan 
birc xa 

va hat nhan 

So.  KH&CN 
Thong  Thong 

01/2024 10/2024 

2. SO XAY DUNG 

1 

Nhorn thil tuc hanh chinh v'e linh ykrc 
Hog clgsng xay dung/quy hoach — kien 
true / Nha a. 

Hog dOng 
xay Ong/ 
quy hoach So, 

. A 	, 
— kien trot 
/ Nha o. 

Xay clumg 
Thong 

01/2024 
Thong 

10/2024 



PIIV LUC 3 
NOI DUNG TEN THU TUC HANH CHINH VA NHOM THU TUC HANH CHINH THUOC 

THAM QUYEN GIA.I QUYET CUA UBND CAP HUYEN BANG Id( RA SOAT THEO QUY DINH NAM 2024 
(Kern theo Ke hoach sa 35) /UBND-KSTT ngay awing 01 narn 2024 cua UBND tlnh Tay Ninh) 

STT 

1 	 • 

j 	TEN/NHOM TTHC LINH VU'C 

CO QUAN 	 THOI GIAN 

THIXC HIEN RA SOAT 	THIX HIEN RA SOAT 

CHU TRI 
1I 	

BA .0 PHOI HOP 	1 BAT DAU 
! 

HOAN 
THANH 

1. THANH PHO TAY NINH 
I 	1 NHOM THU TUC HANH CHINH CAP HUYEN 
1 Linh virc Nganh N(li vu 

1 
Nhorn thu tuc hanh chInh thuOc 
linh vuc Thi dua - khen thtrong 

Thi dua - khen 
thtrong 

Phong NOi 
vv 

Si NOi vu 01/02/2024 31/8/2024 

2  Linh vwc Tu. phap - ht) tich 

1 
Thil tic d.'ng 14 khai sinh ket hg, 
dang 14 nhan chi, me, con có yeu 
to nix& ngoai 

HO tich phap 
Phong Dx So.  Tu phap 

01/02/2024 31/8/2024 

3  Linh vwc kt hoach va Tau fir 

1 Thu 	clang 14 	110 kinh Th tic 

	

lap 
doanh 

Thanh lap va 
.,  hoat d9ng cua 

ho kinh doanh 

PhOng Tai 
A chInh ke 

hoach 

Van phong 
HDND va 

UBND thanh ph6 
01/02/2024 31/8/2024 

2 
Thil tvc clang 1(3', thay d6i not 
dung clang 1c)% kinh doanh 110 kinh 
doanh 

Thanh lap va 
hoat Ong dm 
hO kinh doanh 

Phong Tai 
chInh Ice 

hoach 

'Van phong 
HDND va 

UBND thanh pho 
01/02/2024 31/8/2024 

3 
Thu tic chAm dirt hoat dOng 110 
kinh doanh 

Thanh lap va 
,, hoat d9ng cua 

h0 kinh doanh 

Phong Tai 
„ chInh ke 

hoach 

Van phong 
HDND va 

UBND thanh ph6 
01/02/2024 31/8/2024 

4 
Thil tic tarn ngling kinh doanh, 
tiep tic kinh doanh tru6c thai han 
da thong bao cua hO kinh doanh 

Thanh lap va 
hoat dOng dm 
13.0 kinh doanh 

Phong Tai 
chinh ke 

hoach 

Van phong 
HDND va 

UBND thanh ph6  
01/02/2024 31/8/2024 

1 



Thu tuc
Thanh 

cap lai giay chdng nhan  
dang 14 h0 kinh doanh 

lap va 
hoat dOng dm 
h0 kinh doanh 

Phang TM 
chinh ke 

hoach 

Van phong 
HDND va 

UBND thanh pith' 
01/02/2024 31/8/2024 

4 Linh vwc dat dai, do 4c NIA ban 
do 

1 

Thu tic thAm dinh nhu du sir 
dung dat de xem xet giao dat, cho 
thue dat khong thong qua hinh 
thirc Au gia quyen sir dung da

rt  

&Si yen 110 gia din, ca nhan, cong 
doSsng dan cu 

,;  
Dat dai 

Pheng Tai 
nguyen va 
moi twang dung dat 

 

Van phong dang 
14 quyen sir 01/02/2024 31/8/2024 

2 

Thu tic chuyen rnAlc dich sir ding 
dat phai dugc phep dm ca quan 
nha mrac doi vOi h0 gia dinh, ca. 
nhan 

DAt dai 
PhOng Tai 
nguyen va 
moi trueng 

Van phOng dang 
14 quyen sir 

(king Mt 

01/02/2024 31/8/2024 

5 Linh vwc Cong,thiromg 

1 
Thu tvc cap giay chirng nhan dill 
dieu kien cira hang ban le LPG 
chai 

Cong thuong , 	. 
Phong,l(mh 

to  So' Cong thirung 01/02/2024 31/8/2024 

6 
Linh virc nganh Yong nghi.4 Ira 
phat then !long then 
Thu tic cap lai gia'y chirng nhan 
ca su du dieu kien an toan thgc 
phAm d0i vOi co.  se( san xudt, kinh 
doanh nong lam thily san 

Nong 	nghiep 
va 	phat 	trien 
'long them 

HDND va
1 

. 
Phong,Kinh 

to 

Van phong 

UBND Thanh 
pho 

01/02/2024 31/8/2024 

7 Linh yip giao duc 

1 
Thanh lap tru6ng tieu hgc cong 
lap 	hoac 	cho phep 	thanh 	lap 
twang ti6u h9c dan lap, to thuc , 

Gido duc 
Ph6ng Gido 
duc va dao 

tap 
Si Giao chic 01/02/2024 31/8/2024 

2Si 
Cho phep tru6ng tieu h9c hoat 
d4ling giao duc 

Giao duc Phong Giao 
chic va dao 

I 
Gido duc 01/02/2024 31/8/2024 

2 



tao 

8 Linh virc Lao d6ng - Thirang 
binh va Xa h6i 

1 Thu tuc tham vieng m6 liet si Ngired c6 cong 
Phong Lao 

d'Ong So.  Lao d6ng 01/02/2024 31/8/2024 

2 Thu tuc "Giai ctuyt tranh chap 
lao d6ng tap the ve quyen" 

Lao (long 
 Phong Lao 

dong 
So Lao dOng 01/02/2024 31/8/2024 

3 

Thu tuc trg giup xa h6i khan cap 
doi vai ngued bi thuang nang 
ngoai nai cu tru ma khong c6 
ngued than thich chain soc 

Bao trg xa h6i 
Phong Lao 

d6ng 
So Lao d6ng 01/02/2024 31/8/2024 

9 Linh vwc,xay thing 

1 

Thu tuc cap gib pile') xay dung,  
mai &A voi cong trinh cap III, cap 
IV (Cong trinh khong theo 
tuyen/Theo tuyen trong do thi/Tin 
ngu'ang, ton giao/Tuvng dal, 
tranh hoanh tang/Theo giai down 
cho cong trinh khong theo 
tuyen/Theo giai down cho cong 
trinh theo tuye'n trong do thi/Du 
an) va nha 0 rieng le. 

Xay dung 
Phong Quan 

1S,  do thi UBND thank ph6 
 

Van phong 
HDND \fa 01/02/2024 31/8/2024 

10 Linh vkre Y 4 ,  

1 

Thu tuc cap giay clidng nhan ca 
so du dieu kien an toan thvc pham 
d6i ved ca sokinh doanh dich vuY 
an u6ng cho cac doi tugng dugc 
quy dinh 

t6 

Van phangTning 
HDND va 

UBND 
thank ph6 

tarn Y t6 
Thanh ph6 Tay 

Ninh 
01/02/2024 31/8/2024 

II NHOM THU TVC HANH CHINH CAP XA 
1 Nhom Thil tuc hanh chinh lien thong  
1 Thu tuc lien thong ve dang lc)",  Lien thong UBND Cong an xa"; Bao 01/2/2024 31/8/2024 

3 



khai sinh, dang 14 thtrang tit, cap 
the bao hiem y to cho tre em duai 
6 tuoi 

Phuong, xa him y t6 

2 

Thu tuc lien thong ve clang 14 

huong ch6 d6 tir tuat (troy captuat 
va trg cap mai tang)/h8 troy chi phi 
mai tang/hi/611g mai tang phi 

khai tir, x6a clang q thuOrns trio, , 
Lien thong UBND 

Phuong, xa 

Cong an xa; 
Phong Lao dOng 
thuong binh xa 

h6i 

01/2/2024 31/8/2024 

2 Linh viyc nganh NiI: vu 

1 
Nhom thii AIL hanh chinh thuoc • 
lush vgc Thi dua - Khen thuO•ng 
cap xa 

Thi dua - khen 
thuang Thanh ph6 

UBND  
h• 	P ?mg N6i vu 

01/2/2024 31/8/2024 

3 Linh vyc TY phap - HO tich 

1 

Thu tuc chirng thgc ban sao tix 
ban chinh giay fa, van ban do co. 
quan co tham quy'en dm Viet 
Nam cap hoac chirng nhan 

Tu phap - h6 
tich UBND 

Phuang, xa 
PhOng Tu phap 01/2/2024 31/8/2024 

2 
Thu tuc chirng thgc di chuc Tu phap - h6 

tich 
UBND 

Phuong, xa 
Phong Tu phap 01/2/2024 31/8/2024 

3 
Thu tuc thirc chirng thlrc chic 14 
trong giay to.  van ban 

Tu phap - h6 
tich 

UBND 
Phu6ng, xa PhOng Tu phap 01/2/2024 31/8/2024 

4 Linh vgc Van hem the thao 

1 
Thu tuc thong bao cham dirt hoat UBND 
d6ng thu vien cong dOng 

Thu vi 'en Ph6ng Phuomg, xa Van H6a 01/2/2024 31/8/2024 

2 
Thu tuc thong bao thanh lap thu 
vien doi voi thu vien cong dong 

UBND Thu vien Phuong, xa Phong Van Hoa 

3 
Xet tang danh hieu gia dinh van 
h6a hang nam 

Van
,. 
 ho

, 
 a 	

UBND 
Phuong, xa 

Phong Van H6a 01/2/2024 31/8/2024 

5 Linh virc Lao Ong Thirong binh xa h(ii 

1 
Thu tuc thus hien, dieu chinh, 
thoi huerng 

Lao d6ng 	UBND 
Phuong, xa 

PhOng Lao d6ng 
TBXH 

01/2/2024 31/8/2024 

4 



2 
Xac dinh, xac dinh lai auk dO 
khuyet tat va cap Giay xac nhan 
khuyet tat. 

UBND 
Bao trg xa hOi„,„ 	... et-R:mg, xa 

PhOng Lao dOng 
TBXH 

01/2/2094 31/8/2024 

3 

Thii tuc thgc hien, dieu chinh, 
thoi htrong trq cap xa hOi hang 
thang, hotrg kinh phi chain sac, 
nuoi during hang thang. 

, 	 UBND 
Bao trg xa 1101 	_. 	, rntrang, xa 

PhOng Lao dOng 
TBXH 

01/2/2024 31/8/2024 

giay xac nhan than nhan dm 
nguai có cong. 

BCap 401/2/2024 Ngua
, i có cong 	

U ND 
Phtrang, xa 

Ph6ng Lao dOng 
TBXH 

31/8/2024 

5 Quyet dinh quan 	cai nghien ma 
tily tiy nguyen tai gia dinh. 

Phong, 	chOng 
to nan xa hOi 	Phu.O.ng, xa 

Lao PhongLao dOng Phong. 
TBXH 

01/2/2024 31/8/2024 

6 Linh virc tai nguyen molt trtromg 

1 

Thu tuc cap Giay chirng nhan 
quyen sir dung dat, QSHNO va tai 
san khac gan lien .doi vai din tick 
dat tang them so yai giay to.  ve 
quyen sir dung dat cho 110,  gia 
dinh, ca nhan dang sir dung dat 

Tai nguyen 
moi trixong 

UBNDnguyen 
Phirong, xa 

Ph6ng Tai 
va mai 

trtrOng 
01/2/2024 31/8/2024 

7 Linh vut Ming nghi'Op va phat trien nong than 

1 
Chuyen doi ca cau cay tro' ng teen 
dat lim 

Nong nghiep 
UBND 

Phtrang, xa 
Phong Kinh to 01/2/2024 31/8/2024 

2 

Trq cap tien tuk, tai nan (dOi voi 
trizang hop tai nan suy giam kha 
nang lao dOng tir 5% tro.  len) cho 
hrc 'Jiang xung kick phong, chong 
thien tai cap xa chira tham gia bao 
hiem xa hoi 

Nong nghiep 
UBND 

PhuOng, xa 
Phong Kinh to 01/2/2024 31/8/2024 

2. THI XA HOA THANH 

I Nhom Thu tuc hank chinh 
 Nganh NOi vu 

(cap huyen, 
Phong NOi 
vv.; PhOng 

Cac ca quan, don 
vi co lien quan 

Thang 
01/2024 

Than 	10/2024 

5 



cap xa); Nganh 
Citing Thuang; 
Nganh Tu phap 
(cap huyen, 
cap xa); Nganh 
Ke hoach & 
Dau tu; Nganh 
Lao Ong,  
TBXH (cap xa)  

Kinh te; 
Phong Tai,  
chinh _ Ke 

hoach; 
Phong Tu 

phapva 
UBND cac 
xa, phueng 

II Ten Thu tuc hanh chinh,  
A. Thuec tharn quyen giai quyet cilia cap huyen 

Thu tuc tang danh hieu tap the 
	Lao Ong tien tien 1 Thang Thi dua khen 

thtromg 
Phong Nei 

vu 
Cac ca quan, dan 

vi có lien quan 
Thang 
01/2024 

10/2024 

Thu tuc tang danh hieu Chien sy 
	thi dua ca se 2 Thang Thi dua khen 

thuong 
Phong Nei 

vu 
Cac ca quan, clan 

vi CO lien quan 
Thang 
01/2023 

10/2023 

	tien tien 
Thu tuc tang danh hieu Lao deng 

3 Thang Thi dua khen 
thuang 

Phong Ndi 
vu 

Cac ca quan, clan 
vi ce lien quan 

Thang 
01/2024 

10/2024 

4
Thil tuc cap giay phep ban le san 
	 phArn thudc la 

Cong thuang 
Phong kinh 

to 
A Tochirc, ca nhan 

Thang 
01/2024 

Thang 10/2024 

5 Dang lc ,  thanh lap he kinh doanh 
Thanh lap va 
hoat d'Ong dm 
he KD 

Phong Tai 
chinh — Kd 

hoach 

Chi cuc thud khu 
virc huyen Hata 
Thanh - DMC 

Thang 
01/2024 

Thang 10/2024 

6 
Dang Ici thay dei ndi dung clang 
Icf kinh doanh he kinh doanh 

Thanh lap va 
hoat deng cu' a 
he KD 

Phong Tai 
chinh — Kd 

hoach 

I Chi cuc thud khu 
vgc huyen Flea 
Thanh - DMC 

Tha,ng 
01/2024 

Thang 10/2024 

7 
A 	, dut hoat deng ho kinh • • 	• 

doanh 

Thanh lap va 
hoat 	ng dm O 
hd KD 

ThangCham 
Phong Tai 
chinh — Ke 

hoach 

Chi cuc thud khu 
vuc huyen Rea 
Thanh - DMC 

01/2024 
Thang 10/2024 

8 
Tam ngirng kinh doanh, tidp tuc 
kinh doanh tuft thei han da 
thong bao dm he kinh doanh 

Thanh lap va 
hog Ong cila 
he KD 

Phong Tai 
chinh — Ke 

hoach 

Chi cuc thud khu 
vuc huyen I-16a 
Thanh - DMC 

Thang 
01/2024 

Thang 10/2024 

6 



9 
Thay 	d6i, 	cai 	chinh, 	1)6 	sung 
thOng tin hO tich, xac dinh lai clan 
tOc 

HO tich 
I 

Phong Tu 	i 	Van phong 
phap 	HDND - UBND 

Thang 
01/2024 

Thang 10/2024 

B. Thui)c thfi'm quyen giai quytt dm cap xa 

1 
Thu tuc 118 trg chi phi mai tang 
cho doi tugng bao trg xa hOi (05 
ngay) 

UBND xa, 	Phong Lao dOng 
Bao trg xa hOi 	, phuang 	TBXH 

Thang 
01/2024 

Thang 10/2024 

2 

Thuc hin, theu chinh, thoi twang 
trg cap xa hOi  hang thong, h6 tra 

' 	• 	' kinh phi chain s6c, nuoi duOne 
hang thong 

Bao trg xa hOi 
UBND xa 

' phuong 
Phong Lao dong 

• 
TBXH 

Thang 
01/2024 

Thang 10/2024 

3 
3  Cap ban sac trich luc hO 

tich 
Ho tich 

UBND xa, 	Cac co quan, don 
phuong 	vi c6 lien quan 

Thang 
01/2024 

Thang 10/2024 

4 Thu tuc dang 4 khai sinh HO tich UBND xa, 
phuOng 

Cac co quan, dun 
vi c6 lien quan 

Thang 
01/2024 

Thang 10/2024 

5 

Thil tuc lien thong (Yang lq khai 
sinh, dang IcS,  thtrang trd va cap 
the bao hiem y to cho tre em duoi 
6 tu6i. 

Ho tich 
UBND xa, 

phuong 

Tu phap xa, 
phuong; BHXH 

thi xa va Cong an 
xa, phuong 

Thang 
01/2024 

Thang 10/2024 

6 Thu tuc lien thong clang lq khai 
tir, x6a clang IcSIthuong tit 

HO tich 
UBND xa, 

phuOng 
Tu phap va Cong 

an Id, phuong 
Thang 
01/2024 

Thang 10/2024 

7 

Thil tuc lien thong clang 4 khai 
tir, xoa dang y3-I thue(9g tri!, huang 
ch6 dO til tuat (trg cap tuat va trg 
cap mai tang) 

HO tich 
• • 

UBND xa, 
plurOng 

Tu phap; 
LDTBXH va 
Cong an xa, 

phu6ng 

Thang 
01/2024 

Thang 10/2024 

8 Thu tuc dang 14r ket hem HO tich 
UBND xa, 

phuong 
Tu phap — HO 

tich 
Thang 
01/2024 

Thang 10/2024 

9 Thu tuc clang k3",  khai tir HO tich 
UBND xa, 

phuong 
Dr phap — HO 

tich 
Thang 
01/2024 

Thang 10/2024 

10 Thu tuc dang 4 lai khai sinh HO tich 
UBND xa, 

phuong 
Tu phap — HO 

tich 
Thang 
01/2024 

Thang 10/2024 

7 



11 Thu tuc clang ky lai khai tir H6 tich 
UBND xa, I 

phugng 
Tu 04 — H6 

tich 
Thang 
01/2024 Thang 10/2024 

12 
Thu tuc thay gi, cai chinh h6 tich 
cho ngugi dugi 14 tiled, 1)6 sung 
1-10 tich 

H6 tich 
UBND xa, 

phugng 
Tu phap — H6 

tich 
Thang 
01/2024 

Thang 10/2024 

13 
Thil tuc cap giay xac nhan tinh

phugng tang hon nhan 
H6 tich 

UBND xa, Tu phap — H6 
tich 

Thang 
01/2024 

Thang 10/2024 

14 Thu tuc Xac nhan thong tin h'6 tich H'6 tich 
UBND xa, 

phuong 
Tu phap — H6 

tich 
Thang 
01/2024 

Thang 10/2024 

15 

Chung thgc chit ky trong cac pay 
ter, van ban (ap 	dung cho Ca 
trugng hop chirng thirc diem chi 
va truang hgp nguoi you cau 
chirng thirc kh6ng ky, khong di6m 
chi dugc) 

Tu phap UBND xa, 
phuerng 

, 
To chirc , ca. nhan 

Thang 
01/2024 

Thang 10/2024 
 

16 
Thu tuc de nghi tang giay khen 
cua  chit tick  UBND cap xa ve 
thirc hien nhiem vu chinh tri. 

. 
h• 	T 1 dua khen 

thuang 

„, 
UBND xa, 

phugng 
Van phang 
_thgng ice 

Thang 
01/2024 

Thang 10/2024 

17 

Thu tuc de nghi tang giay khen 
dm chit tick UBND cap xa ve' 
thanh tich thi dua theo elgt hoac 
chuyen de. 

Thi dua khen 
thugng 

UBND xa, 
phugng 

Van,phong 
_thong ke 

Thang 
01/2024 

Thang 10/2024 

18 
Thu tuc tang gidy khen cua chi 
tich UBND cap xa ve thank tich 
d6t xuat , 

Thi
, 	

khen 
thuang —

dua UBND xa, 	Van phgng 
phugng 	thong ke 

Thang 
01/2024 

Thang 10/2024 

19 
Thu tuc de nghi cong nhan danh 
hieu lao dOng tien tien 

Thi dua khen 
thuong 

	

UBND xa, I 	Van phong 
1 phu6ng 	! 	thong ke 

Thang 
01/2024 

Thang 10/2024 

3. THI XA TRANG BANG 
I 	I Ten TTHC, nhom TTHC quy chinh có lien quan ve linh vtic Tir phap 
1 Thu tuc thay d6i, cai chinh, b6 H6 tich Phong Tu Cac don vi cg 01/2024 10/2024 

8 



sung thong tin hi) tich, xac dinh 
lai dan tOc 

 	(2.000748.000.00.00.H53) 

phap 1 lien quan 

2 
Thu tuc clang 1()% ke't hon có y6u t6 
nuac ngoai 

 	(2.000806.000.00.00.H53) 
I-10 tich Phong Tu 

phap 

Cac don vi có 
lien quan 01/2024 10/2024 

Thu tic dang lc)",  lai khai sinh 
HO tich  	(1.004884.000.00.00.H53) 

UBND cap 
xa 

Cac don vi co 
lien quan  01/2024 10/2024 

I Thu tuc dang ky Ice't hon 
HO tich 4 

	1  (1.000894.000.00.00.H53) 
UBND cap 
xa 

Cac don vi CO 
lien quan 01/2024 10/2024 

Thu tuc cap Giay xac nh'0 tinh 
5 	trang hOn nhan 	 UBND cap HO tich 
	 (1.004873.000.00.00.H53) 	 xa 

Cac don vi co 
lien quan 01/2024 10/2024 

II  Ten TTHC, nhom TTHC quy dinh c6 lien q uan ve linh vire Noi vu 

1 

Th6 tuc tang Gidy khen dm Chu 
tich UBND cap 'Ca ye thanh tich 
thi dua theo dat hoac chuyen de 
	 (2.000346.000.00.00.H53) 

NOi vu UBND cap 
xa 

Cac dan vi co 
lien quan 

01/2024 10/2024 

4. HUY ,EN BEN CAU 
I  Ten TTHC, nhom TTHC quy dinh c6 lien quan ve linh vtrc Tir phap 

1 

Thu tic thay doi, cai chinh, 136 
sung thong tin hO tich, xac dinh 
lai dan tOsc 
	 (2.000748.000.00.00.H53) 

HO tich Phong Tu 
phap 

Cac dan vi CO 
lien quan 

0 1 /2024 10/2024 

2 
Thu tic dang 4 ke't hon c6 3/611 to 
ntrac ngoai 
	(2.000806.000.00.00.H53) 

HO tich Phong Tu 
phap 

Cac don vi co 
lien quan 01/2024 10/2024 

3 Thit tic dang 4 lai khai sinh 
	(1.004884.000.00.00.H53) HO tich UBND cap 

xa 
Cac don vi co 

lien quan 01/2024 10/2024 

4 Thu tuc dang 4 Ice't hon 
(1.000894.000.00.00.H53) HO tich UBND cap 

xa 
Cac dun vi có 

lien quan 01/2024 10/2024 
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5 
Thu tuc cap Giay xac nhan tinh UBND 
trang h6n nhan 
	 (1.004873.000.00.00.H53) 

HO tich 
cap 

xa- 

Cac don vi co 
lien quan 01/2024 10/2024 

II  Ten TTHC, nhom TTHC quy dinh c6 lien quan ve linh viic N(ii vu 

6 

Thu tuc tang Gia'y khen dm Chia' 
UBND cap xd v'e thank tich 

thi dua theo dot hoc chuyen de 
(2.000346.000.00.00.H53) 

N6i vu 
UBND  cap 
xd 

Cac don vi co 
lien quan 01/2024 10/2024 

5. HUYtist CHAD THANH 

A  CAP HUYtN 
I  Ten TTHC, nhOm TTHC guy dinh c6 lien quan ve linh vtrc nganh Tir Oar) 

1 
Thu tuc Dang1c3',  khai sinh CO 
	y61.1 t6 ntrac ngoai 

H6 tich 
Phong Tu.  
phap 

01/01/2024 	31/12/2024 

2 
Thu tuc Dang lc ,  khai tir c6 yeu 
	to nu& ngoai 

HO tich 
Phong Tu 
phap 

01/01/2024 31/12/2024 

3 
	 h0 tich 

Thu tuc Cap ban sao trich luc Ho tich 
PhOng Ttr 
phap 

01/01/2024 31/12/2024 

4 Thu tue Cap ban sao tir s6 g6c Chirng thtrc 
Phong Tu 
phap 

01/01/2024 31/12/2024 

II  Ten TTHC, nh6m TTHC quy dinh c6 lien quan v'e linh virc nganh Ni)i vu 

1 

	 chinh tri 

Thil tuc tang Giay khen cila 
Chia tich UBND cap huyen v&' 
thanh tich thhrc hien nhiern vu 

. vu
PhOng N6i 	VP HDND va 

N61
v11 	UBND 

15/02/2024 	30/9/2024 
 

, 

Thu tuc tang danh hieu Tap the 
	 lao clung tien tien 

. 	 Phong N6i 	VP HDND va 
1 vu 	

I vu UBND 
1 

15/02/2024 	I 	30/9/2024 

3 
Thu tuc tang danh hieu Chien 
	 sy thi dua co so 

N6i vu 
Phial-1g N'61 	VP HDND va i 	15/02/2024 	30/9/2024 
vu 	I UBND 

Thu tuc tang danh hieu Lao 
	 dOng tien tien 

Phong N6i 	VP HDND va 	1 	15/02/2024 1 	 30/9/2024 
v11 	UBND 	I 

5 Thil tuc tang Gidy khen dm N6i vu 	Phong N6i 	I VP HDND va 	I 	15/02/2024 	I 	30/9/2024 
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11 

IV 

I UBND vu 

Phong NOi 
vu 

Phong NOi 
vu 

VP HDND va 
UBND 

VP HDND va 
UBND 

15/02/2024 	30/9/2024 

15/02/2024 	30/9/2024 

15/02/2024 30/9/2024 

Chu tich UBND cap huyen ve 
thanh tich thi dua theo dot, 
chu en de 
Thil tuc tang Gidy khen cua 

6 	Chti tich UBND cap huyen ye 	1\10i vu 
thanh tich dOt xuat 

I Thu tuc tang Giay khen cUa 
7 	Chu tich UBND cap huyen ve NOi vu 

khen thtron• Oi n oai 
Thu tuc tang Gidy khen cda 

8 	Chu tich UBND cap huyen cho NOi vu 
• is dinh 
Ten TTHC nhom TTHC u dinh có lien 

1 	Cdp gidy phep m6i trtrOng 

Ten TTHC nhorn TTHC u dinh có lien 
Thu tuc cap gidy chirng nhan du 
diet' kin hog Ong diem cung 
cap dich vu tro chori dien tir 

I con • con 
Ten TTHC, nhOin TTHC 
Thu tuc clang V le hOi cap 
hu en 

VI  I Ten TTHC nhOrn TTHC 

ThAm dinh bao ca.() Kinh to KY I 
thua't dm du.  an ddu ttr xay dung
thuOc tham quyen phe duyet dm 
UBND cap huyen 

1 

1 

III 

1 

u dinh có lien 

c n 

Xay dung 

Phong NOi VP HDND va 
vu 	UBND 

uan ye linh vire naanh Tai n 
Phong Tai 
nguyen yd. 
MOi trtron 

u en va Moi 

15/01/2024 31 /12/2024 

uan ye linh yin nganh Thong tin va Truyen thong 

Phong 
VHTT 

anh Van h6a, The than va Du lick 

01/01/2024 31/12/2024 

01/01/2024 
uan ve linh virc 

Phong 
KT&HT 

nganh xay darn 
UBND cae 
VP 
HDND&UBND 
huyen; Ban QL 
DA hu en 
UBND cac xa", 

20/01 /2024 20/3/2024 

20/3/2024 

Moi trir6ng 

uan ye linh 	n 
VHTT&DL 	Ph6ng 

I VHTT 
u dinh lie 

20/01/2024 



31/10/2024 

31/10/2024 

Trung hoc co s6 

Trung h9c co so.  

Gido due va 
Dao t4.0 thu6c he 

thOng,giao due 
uoc dan 

Giao due Nth 
Dao tao thu6c hp 
th6ng gido duc

PGDDT  

uoc dan 
Giao due va 

Dao tao thu6c he 
th6ng gido due 

uoc dan 
Giao duc va 

Dao tao thu6c he 
thong gido duc 

uoc dan 

PGDDT 

PGDDT 

PGDDT 

PGDDT 

PGDDT 

KT&HT  VP HDND& 
UBND huyen 

u dinh c6 lien uan ve l'inh virc Thanh tra hu en 
01/01/2024 VII Ten TTHC, nh6m TTHC 

Thu tue giai quyk khieu nai lAn 
dau tai ca hu 'en 
Thu tuc giai guy& khieu nai lan 
hai tai ca • hu en 

VIII Ten TTHC, nh6m TTHC s u 
Tiep nhan doi tugng hoc 136 
tue trun hoc co so 
Thuyen chuyen d6i tugng hoc 
bo tue trun: hoc co so 

Cong nhan xa dat chuAn ph6 
cap gido due, xoa mu chi/ 

Quy trinh danh gia, xep loai 
"C'Ong (long hoc tap" cap xa 

HO tra an trua doi 	tre em 

mAu gido 

Tr9 cap dal voi tre em mam 
non la con cong nhan, nguoi 
lao d6ng lam viec tai khu cong 
n•hie 

1 

2 

1 

2 

4 

Thanh tra 
hu en 
Thanh tra 
hu en 

uan ye linh vire n 

VP HDND — 
PGDDT 	UBND huyen 

Cac co quan co 
lien • uan 
Cac co quan co 	01/01/2024 
lien • uan 

anh Giao duc va dao  tao  
VP HDND 15/01/2024 1/10/2024 
UBND huyen 

VP HDND —15/01/2024 1/10/2024 
UBND huyen  

VP HDND — 15/01/2024 01/10/2024 
UBND huyen 

-r 

VP HDND — 15/01/2024 01/10/2024 
UBND huyen 

VP HDND —
UBND huyen 

VP HDND —
UBND huyen 

15/01/2024 	01/10/2024 

15/01/2024 	01/10/2024 

15/01/2024 	01/10/2024 

Giai quyet Khieu 
nai 

Binh c6 lien 

11-6 tr9 doi voi gido vien mam 	Gido duc va 

non lam vi'ec tai co s6 giao due Dao tao thu6ch. 
mam non dan la , to thuc o dia thOn iao due 
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ban có khu ding nghiep quOc dan 	j 	 I 

B  CAP XA. 
	Ten TTHC, nh6m TTHC quy dinh c6 lien quan v'e linh vtic nganh Lao Ong TB va XH (xa) 

1 
Thu tvc xac dinh, xac dinh lai 
rout dO khuyet tat va cap Giay 
xac nhan khuyet tat (1.001699) 

Bao trg xa l)i 

Cong chirc 
VHXH phv 
trach linh 
vvc 
LDTBXH 

COng chirc VP-
TK 15/1/2024 31/8/2024 

2 

Thil tvc thuc hien, dieu chinh, 
thoi huong trg cap xa hOi hang 
thang, h8 trg kinh phi cham sOc, 
nuoi throng hang thang 
	 (1.001776) 

Bao trg xa hOi 

Cong chirc 
VHXH phv 
trach linh 
\rue 
LDTBXH 

Cong chirc VP-
TK 15/1/2024 31/8/2024 

3 
Thii tvc trg gifip xa hOi khan 
cap v&' ho trg chi phi mai tang 
(2.000744) 

Bao trg xa hOi 

Cong chirc 
VHXH phv 
trach linh 
vgc 
LDTBXH 

C6ng chirc VP-
TK 15/1/2024 31/8/2024 

4 

Thu tvc tiep nhan doi Wong bao 
trg xa hOi. CO hoan canh dac biet 

.  kho khan vao co so trg giup xa 
hOi cap tinh (2.000286) 

Bao trg xa hOi. 
yuc 

 

Cong chtirc 
VHXH Phu 
trach linh 

LDTBXH 

Cong chirc VP-
TK 

15/1/2024 31/8/2024 

5 

Thu tvc xac dinh hi) lam nong 
nghiep, 

 
lam nghiep, ngu nghiep 

va diem nghiep co mix song 
trung binh (2.000602) 

Ba'o trg xa hOi 
Phu 

 

Cong chirc 

trach linh 
vuc 
LDTBXH 

COng chirc VP- 

15/1/2024 31/8/2024 

6 
Thil tvc cap gidy xac nhan than 
nhan dm ngu6i co cong 
(1.010833) 

Ngtroi CO dog 
Cong chirc 
VHXH phi 
trach linh 

COn2 chdc VP-
TK 15/1/2024 31/8/2024 
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HO tich 
; CC Tu phap 
I -HO tich  

HO tich 
CC Tu phap 

-HO tich 

Tu phap 	CC Tu phap 	Cong an 30/01/2024 

Danglq; viec nhan cha, mc, con 
(1.001022.000.00.00.H53)  

31/12/2024 30/01/2024 2 

vuc 
LDTBXH 

Lao &Ong 	C6ng chirc 
TB&XH x5 	VHXH phv 

trach linh 
vuc 
LDTBXH 

PhOng LD 
TB&XH xa 

01/2024 9/2024 

Cong chirc 
Bao trg Van hod - 
xa hOi Xa hOi. 

Cong chirc 
Van phOng - 

Thong ke 
10/01/2024 31/10/2024 

7 

8 

Thu tvc ho trg chi phi mai tang 
cho dOi tugng bao trg xa hOi (05 
ngay) 

Thu tvc Dang 14/ hoat dOng doi 
voi co.  so' trg giup xa hOi dtrai 
10 doi tugng c6 hoan canh khO 
khan. 
Ten TTHC, nh6m TTHC quy dinh c6 lien quan ye linh vuc nganh Tir pilaf) (xä) II 

Thu tvc nuoi con nuOi trong 
mrac 

Cong chire 
to phap hi) 
tich 

Cong chirc VP-
TK 1 

Wang ky khai sinh ket hop dang 
1(3'/ nhan cha, mg, con 
(1.000689.000.00.00.H53)  
Thu tvc cap giay Xac nhan tinh 

Thu tvc lien thong clang k3",  khai 
tir, x6a dang kS,  thuOng tru  

3 

4 tang hon nhan 
Tu phap 	CC Tu phap 	CC VP-TK 

30/01/2024 

30/01/2024 

31/12/2024 

31/12/2024 

31/12/2024 

6 	Thii tvc Dang 14 khai tir Tu phap CCTP-HT VP-TK xa. 30/01/2024 31/12/2024 

5 

7 	Thil tuc Dang ky ket hon 	1 Tu Phap 
8 	Dang ky khai sinh co yeu to HO tich 

ntrac ngoai u khu vuc bien  
9 	Thit tvc Dang ky khai tir co yeu HO tich 

I to nuo,c ngoai u khu Niue bien 

CCTP-HT VP-TK xa 
CCTP-HT VP-TK xa 

CCTP-HT VP-TK xa 

30/01/2024 
30/01/2024 

30/01/2024 

31/12/2024 
31/12/2024 

31/12/2024 

31/8/2024 15/1/2024 HO tich 
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Thu tuc Dang k3',  khai sinh luu 
dOng Ho tich 	

CC Tu pphap
10 30/01/2024' 

-HO tich 
31/12/2024 

Thil tuc clang 1c)"/,viec nhan cha, 
me, con c6 yeu to ntroc ngoai 6.  
khu vuc 'Dien gied 

Tu phap-HO tich 	Cong chirc 
Tu phap-HO 

tich 

Cong an, van 
Phong — Thong 

ke xa 
10/01/2024 31/10/2024 

12 

Thu tuc chirng thuc van ban thoa 
thuan phap chia di san la d6ng 
san, quyen sir dung dat va nha. 6 

Tu phap-HO tich Cong chirc 
Tu phap-HO 

tich 

CC.Dia chinh — 
xay dung xa 

CC.Tu phap-HO 
tich xa; Van 

phong-ThOng ke 
xa 

10/01/2024 31/10/2024 

13 Dang1c3',  lai khai tir HO tich 
Tu phap - 

HO tich 
Van phong - 

Thong ke 
02/2024 	j 	10/2024 

14 
Thay dOi, cai chinh 116,tich (cho 
ngtrai dir6i 14 tu6i) b6 sung h6 
tich 

HO tich 
Tu phap - 

HO tich 
Van phong - 

Thong ke 
02/2024 	j 	10/2024 

III Ten TTHC, nhOm TTHC quy dinh c6 lien quan ve linh vwc rtganh Van h6a the thao va du lich (xa) 

1 
Thu tuc thong bao sap nhap,hirc  . 
hop nha't, chia, tach thu vien &I 
vai thu vien cong do\  ng. 

 Van hOa 
Cong c 
VHXH 

Cong chirc VP-
TK 15/1/2024 	' 31/8/2024 , 

2 Thu tuc thong bao chain dirt 
hog Ong thu vien Ong dong. 

Van ho,  a 
Cong chirc 
VHXH 

Cong chirc VP-
TK 15/1/2024 	' 31/8/2024 

3 

Thit tuc xet tang danh hieu gia 
dinh van Ha hang nam 

Van h6a C8ng chirc 
Van hoa-xa 
hOi 

UB.MTTQVN 
xa; CC.Van,  
Ph6ng — Thong 
Ice id 

10/01/2024 	31/10/2024 

4 Thu tuc xet tang Gil)/ khen Gia 
dinh van hoa 

Van h6a 
Van Ma - 

, • xa- 116i 
Van phOng - 

Thong ke 
02/2024 10/2024 

III Ten TTHC, nhom TTHC quy dinh c6 lien quan ve linh virc nginh 1N6i vu (xi) 
1 Tang Giay khen dm Chu tich N6i vu Cong chirc 10/01/2024 I 	31/10/2024 
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He tich 
Phong Tu 

phap 

Ho tich 
PhOng Tu 

phap 

Ten TTHC, nhOm TTHC quy 
Thirc hien ke khai tai san, thu 
nhap  
Ten TTHC, nhem TTHC quy 
Thu tvc ghi vao so he tich viec 
ket hon cua cong,dan Viet Nam 
da duvc giai‘quyet tai ca quan 
co tham quyen cita 	ngoai  

dinh co lien quan 
Phong, chong 

I tham nhfing 
dinh co lien quan 

no-aph Thanh tra 

1 

1 LEND xa 
Phan 

nganh Tir phap 

Cac clan vi co 
lien quan 

Thang 
01/2024 

Thang 9/2024 

Van phong 
HDND va 

UBND huyen 

Thang 
01/2024 Thang 9/2024 

Thu tic ghi vao so,  he tich viec 

2 
ly hon, hay viec ket hon da 
dugc giai,quyet tai ca quan có 
tham quyen u nuac ngoai  

Van phOng 
HDND va 

UBND huyen 

Thang 
01/2024 

Thang 9/2024 

3 	Thu tic ding ky lai khai sinh He tich UBND Thl Cac naanh co Thang Thang 9/2024 

UBND cap xa Nr" thuc hien 
nhiem vv chinh tri. I 

Van phong - 
Thong ke 

2 
Tang Gidy khen cUa ChU tich 
UBND cap xa .ve thanh tich,thi 
dua theo dot hoc chuyen de. 

Nei vv 
Cong chirc 

Van pi-long - 
Th6ng ke 

10/01/2024 31/10/2024 

3 
Tang GM)/ khenscila Chu tich 
UBND cap x5 ve thanh tich OA 
xuat. 

Nei vv 
Cong chirc 

Van phOng - 
Thong ke 

10/01/2024 31/10/2024 

4 
Tang Gidy khen cila Chu tich 
UBND cap xa cho gia dinh. 

Nei vv 
Cong chirc 

Van phong - 
Thong ke 

10/01/2024 31/10/2024 

5 
Thu tic xet tang danh hieu Lao 
Ong tien tien. 

NOi vu 
Cong chirc 

 

, 
Van phong - 

Thong ke 
10/01/2024 31/10/2024 

IV Ten TTHC, nh6m TTHC quy dinh có lien quan ye linh \Tye nginh Tai nguyen va WI trtromg (xa 
1 Thu tic tham van trong trong 

danh gia tic &Ong mei truang 
TNMT CC-DC-XD VP-TK xa 30/01/2024 31/12/2024 

6. 	HUIIN DUONG MINH CHAU 

II 
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tran DMC, 
Phugc Minh 

lien quan 01/2024 

4 Thu tic dang 14 khai tir HO tich 
UBND xa 

Cha La, Thi 
trAn DMC 

Cac nganh co 
lien quan 

Thang 
01/2024 

Thang 9/2024 

5 
_ 

Thu tic dang 14 ket hon HO tich 
UBND xa 

Cha La, Thi 
tr'An DMC 

Cac nganh có 
lien quan 

Tiling 
01/2024 

Thang 9/2024 

6 Thu tic cap ban sao tir s'6 g6c 	Chum thvc 
UBND xa 

Cha La 
Cac nganh co 

lien quan 
Thang 

01/2024 
Thang 9/2024 

7 
Thil tuc cap giAy xac nhan tinh 
trang lion nhA.n 

Ho tich 
UBND xa 
Cha La, 

Phtrgc Minh 

Cac nganh co 
lien quan 

Thang 
01/2024 

Thang 9/2024 

8 

Thu tic chung thirc chit 14 
trong cac giay to., van ban (ap 
dung cho ca trugng hgp chi:mg 
thvc diem chi va trugng hop 
ngugi yeu cAu chins thvc 
khong k3',, khong diem chi dugc) 

Chung thvc 
UBND xa 

Cha LA 
Cac nganh co 

lien quan 
Thang 

01/2024 
Thang 9/2024 

9 

Thil tic chirng thirc van ban 
th6a thuAn phan chia di san IA 
dOng san, quyen sir ding dat va 
nha 6, 

Chung thvc 
UBND xa 

Cha La 
Cac nganh có 

lien quan 
Thang 

01/2024 
Thang 9/2024 

10 
Thu tic dang 14 khai sinh cho 
ngugi da-  co ho so., giAy to.  ca 
nhan 

HO tich 
UBND xa 

Cha La 
Cac nganh CO 

lien quan 
Thang 

01/2024 
Thang 9/2024 

11 

Thil tic lien thong dang 14,  khai 
tir, x6a. dang 14 thugng trii, 
twang the dO tir tuAt (trg cap 
tuat va trg cap mai tang) 

HO tich 
UBND la 

Cha La 
Cac nganh có 

lien quan 
Thang 

01/2024 
Thang 9/2024 

12 Thu tic lien thong dang 14 khai HO tich UBND xa Cac nganh CO Thang Thang 9/2024 
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sinh, 'Tang kijr thtrong tra va cap 
the BHYT cho tre em chrOi 6 
tu6i 

Cha La lien quan 01/2024 

13 Thu tuc lien thong dang k3',  khai 
dr, xoa dang 14 thuang trU 

UBND xa Ho tich 
Bau Nang 

Cac nganh co 
lien quan 

Thang 
01/2024 Thang 9/2024 

14 Thu tuc nuoi con nu6i UBND xa H6 tich 
Bau Nang 

Cac nganh co 
lien quan 

Thang 
01/2024 

Thang 9/2024 

15 

Thil tuc chirng thgc hqp d6ng 
giao dich lien quan den tai san 
la dOng san, quyen sir dung dat 
va nha O.. 

UBND xa Chimg thgc 
Cha La 

Cac nganh có 
lien quan 

Thang 
01/2024 Thang 9/2024 

III Ten TTHC, nh6m TTHC quy dinh c6 lien quan nganh Tai nguyen va Moi truitng 

1 
Thu tic hoe giai tranh chap dat 
dai 

UBND Thi 
Dat dai 

i tran DMC 
Cac nganh co 

lien quan 
Thang 

01/2024 
Thang 9/2024 

2 

Thu tic cap giay chimg nhan 
quyen sir dung dAt, quyen so 
hat nha O.  va tai san khac gan 
lien d6i vOi din tick dat tang 
them so voi giay to ve quyen sir 
dung dat cho h6 gia dinh, ca 
nhan dang sir dung dat 

Dat dai 
UBND xa 

Cha La 
Cac nganh co 

lien quan 
Thang 

01/2024 
Mang 9/2024 

3 

Thu tuc xac nhan tiep tic sir 
dung dat nong nghiep dia he gia 
dinh, ca nhan khi het han sir 
dung dat doi vai truerng hap co 
nhu cau 

Dat dai UBND xa 
Cha La 

Cac nganh có 
lien quan 

Thang
Mang 01/2024 9/2024 

4 
Thii tic cap lai giay chirng nhan 

giAy chimg nhan do bi mat. 
hoac cap lai trang b6 sung d m 

UBND xa 
Dat dai 	Cha La, 

Phu& Minh 

Cac nganh co 
lien quan 01/2024 

 

Thang 
Thang 9/2024 

IV Ten TTHC, nhom TTHC quy dinh co lien quan ng?imh Lao dOng - Thu'o'ng binh va Xa h'Oi 
1 Thu tuc xac dinh, xac dinh lai Bao tro.  xa h6i 	1 UBND Thi I 	Cac nganh co Thang 	I Mang 9/2024 
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trAn DMC 

UBND xa 
Phu& Minh Bao trg xa hOi 

mix dq khuyet,tat va cap Giay 
xac nhan khuyet tat  
ThU tuc giai quyet the do cho 
than nhan Het sv 

UBND xa 
Ben Cui 

Thi dua khen 
diming 

UBND xa 
CAu Khai 

Thi dua khen 
thirOrng 

7. HUYt1N GO DAU 

Ten TTHC, nhorn TTHC quy d 
Thu tuc bao cao to chirc dai hOi 
nhiem ky, dai hOi bat thtrOng 
cua hOi  

Thu tuc phe duyet dieu le hOi 

Thu tuc de nglii tang gidy khen 
cua Ch6 tich UBND cap xa ve 
thanh tich thi dua theo dot hoac 
chuyen de  
Thu tuc tang Giay khen cua Chii 
tich UBND cap xa cho gia dinh. 

nh có lien quan nganh NOi Yu 
Quanl nha phong Noi 
ntrOc ve hoi 

Quan ly nha 
nu& ye hOi 

vu 

Phong NOi 
vu 

Cac nganh co 
lien quan 

Thang 
01/2024 

Thang 9/2024 

lien 
Cac nganh co 

quan  

Thang 
01/2024 

Thang 9/2024 

Ththig 9/2024 

Thang 9/2024 

Cac nganh có 
lien quan 

Cac nganh co 
lien quan 

Thang 
01/2024 

Thang 
01/2024 

lien quan 

Cac nganh có 
lien quan 

01/2024 

Thang 
01/2024 

Thang 9/2024 

Gi ao due va 
D ao tao 

Phong Giao 
due va Dao 
tax) 

Van phong 
HDND va 
UBND huyen 

PhOng Tu 
phap 

Van phong 
HDND va 
UBND huyen 

H o tich 

2 

CAP HUYVNI  
Ten TTHC, nhorn TTHC quy dinh co lien quan ve huh ykrc Giao due va Dao t#o 
Thanh lap throng mau gido, 
truang main non, nha tre cong 
lap hoac cho phep thanh lap 
trirang mau giao, trtrang mam 
non, nha tre dan lap, to thuc  
Ten TTHC, nhom TTHC quy dinh 

Dang kS,  ke't hon có y6u t6 ntrac 
ngoai 

  

01/2024 

 

9/2024 

do lien quan ye rfnh vtrc Ttr phap-HO tich 

  

01/2024 

 

9/2024 

3 Ten TTHC, nhem TTHC quy dinh có lieu guan,vt link vtrc Tai nguyen-Moi truing 

Thu tuc dang Wdang ky xac Moi triremg Phong Tai Van phong 
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nha'n 14i. Ice hoach bac) 1./s moi 	 I nguyen va 
truong 	 .Moi tru6ng 

HDND va 
UBND huyen 

4 Ten TTHC, nhom TTHC quy dinh co lien quan ye linh ytyc Lao d(ing, Thuong binh-Xa hili 
Thu tvc cap giay pile') hoat dOng 
MI voi ca soy try gifip xa hOi 
thuOc tham quy6sn cap phep dm 
phong Lao d6ng - Thuang binh 
va MI MI 

Lao d6ng- 
Thuang binh va 
Xa. hOi 

Phong Lao 
Ong- 
Thuang 
binh va Xa 
MI 

Van phOng 
HDND va 
UBND huyen 01/2024 9/2024 

5 Ten TTHC, nhom TTHC quy dinh c6 lien quan ve linh we Ke ho#ch va Dan tir 

Dang 4 thanh lap h6 kinh 
doanh 

K6 hoach va 
Dau to chinh-Ke 

Phong Tai 

hoach 

Van phong 
HDND va 
UBND huyen 

01/2024 9/2024 

6 Ten TTHC, nhom TTHC quy dinh c6 lien quan ye linh ytyc Van hoa-The thao va Du lich 
Thu ttic cap Giay phep du dieu 
kien kinh doanh dich vu karaoke 
(do ca quan quail 1/ nha nu& ve 
van hoa cap huyen cap) 

Van hoa-The, 

thao va Du Lich 

Ph6ng Van 
H6a va 
Thong tin UBND huyen  

Van ph6ng 
HDND va 01/2024 9/2024 

7 Ten TTHC, nhom TTHC quy dinh c6 lien quan N4 linh vt,rc Yong nghiep 
Cap Giay chlrng nhan ca se.  du 
dieu kien an town thuc pham doi 
voi ca so.  san xuat, kinh doanh 
nong lam thity san 

, 
uQ an 4,  chat 

lacing N6ng lam 
san va Thu)/ san 

PhOng Nong 
rilzhiep va - 	• 
PINT 

Van phong 
HDND va 
UBND huyen 

01/2024 9/2024 

8 Ten TTHC, nhom TTHC quy dinh co lien quan ye linh ykre Xfiy dung 
Cung cap thong tin ve Quy 
hoach xay dung thu6c thaw 
quyen d m UBND cap huyen 

Xay dung 
13h6ng Kinh 1  Van phong 
te VA /14 	HDND va 
tang 	UBND huyen I 

01/2024 9/2024 

II CAP xA 

1 H6 tra khoi phuc san xuat vimg 
bi thiet hai do thien tai 

Phong, ch6ng 
thien tai 

UI3ND cap 
xa ,  

Cac don vi lien 
quan 01/2024 9/2024 

2 Lien th6ng cac thii tpc gang Icli.:1 
khai tit, xoa dang 4 thu6ng tru H6 tick UBND cap 

xa 
Cac don vi lien 
quan 01/2024 9/2024 
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He tich 
Phong Tu 

phap 

Van h6a co so 

Thu tuc dang ky to chdc le hei cap 
huyen 

Ten TTHC, nh6m TTHC quy dinh c6 lien quan vt Van h6a 
Ph6ng Van 

hoa va 
Th8ng tin 
PhOng Van 

hoa va 
Thong tin 

Van h6a ca 

Thu tuc thong MO to chirc le I-10i 
cap huyen 

Dang lcY ket h8n c6 yeti to nu& 
ngoai 

Thu tuc tang danh hieu Chien si thi 
dua ca so 

Thu tuc tang danh hieu Lao Ong tien 
tien 

Lien thong cac thia tuc dang ky 
3 	khai tix, x6a dang ky thuOng 

try cap mai tang phi  
Thu tuc thkrc hien, dieu chinh, 

4 	
thoi huang try cap xa hei hang 
thang, ho try kinh phi chain sac, 
nuoi &rang hang thang  

He tich 
UBND cap 
xa 

Cac dan vi lien 
quan 

01/2024 9/2024 

Bao try xa hei 
UBND cap 
xa 

Cac dan vi lien 
quan 

01/2024 9/2024 

8. HUYEN T BIEN 

Van Phong 
HDND & 

UBND huyen 
Tan Bien 

01/02/2024 15/09/2024 

Van phOng 
HDND va 

UBND huyen 

Thang 
05/2024 

15/09/2024 

Van phOng 
HDND va 

UBND huyen 

Thang 
05/2024 

15/09/2024 

Van phong 
HDND va 
UBND huyen  

01/01/2024 15/09/2024 

Van phOng 
HDND va 
UBND huyen 

01/01/2024 15/09/2024 

Van phOng 
HDND va. 
UBND huyen 

01/01/2024 15/09/2024 

A CAP HUYEN  
I Ten TTHC, nhom TTHC quy dinh co lien quan ye ho tich 

1 

2 

III 

II 

1 

Ten TTHC, nhom TTHC quy dinh c6 lien quan ve NiO vu 

1 

2 

   

3 
Thu tuc tang danh hieu Tap the lao 
dOng tien lien 

  

  

Thi dua khen 
thuong 

Thi dua khen 
thueng 

Thi dua khen 
thuOng 

Phong Nei 
vu 

Ph6ng Nei 
vu 

PhOng Nei 
vu 

21 



4 
Thil tuc tang Giay khen dm chit tich 
UBND cap huyen N,  thanh tich thgc 
hien nhiem vu chinh tri 

Thi dua khen 
thtran g 

Phort2 Noi - 	• vv. 

Van phong 
HDND va 
UBND huyen 

01/01/2024 15/09/2024 

5 
Thu tuc tang Giay khen dm Chu tich 
UBND cap huyen ve thanh tich clot Ot 
xuat 

dua khen 
thuoeng 

Ph6ng NOi 
vu 

Van pilot-1,g 
HDND va 
UBND huyen 

01/01/2024 15/09/2024 

6 
cita Chu tich Thu tuc tang Gidy khen, Thi 

UBND cap huyen ve ‘ 	tich thi 
dua theo dcrt, chuyen de. 

dua khen 
thuOng vuthanh 	 - 	• 

Phona Noi Van ph6ng 
HDND va 
UBND huyen 

01/01/2024 15/09/2024 

7 
Thit tuc tang Giay khen cita au tich 

• 
UBND cap huyen v'e thanh tich MI 
ngoai. 

Thi dua khen 
thtiong 

PhOn2 Noi 
va 	- 	• 

Van phong 
HDND va 
UBND huyen 

01/01/2024 15/09/2024 

8HDND Thu tuc tang Gidy khen dm chili tich 
UBND cap huyen cho gia dinh. 

Thi dua khen 
thu.Ong 

PhOng NOi 
vu 

Van phong 
va 

UBND huyen 
01/01/2024 15/09/2024 

IV Ten TTHC, nhom TTHC quy dinh CO lien quan ve Tai Nguyen va Moi truing 

1 
Thil,tuc cap dot pay chtmg nhan 
quyen sir durt, dat,, quyen so hau nha 
Of va tai san gan lien vai dat 

Tai nguyen  va
, 

Moi truang 

Van phong 
clang k' dat 
dai 

Phong Tai 
nguyen va Moi 
twang 

01/01/2024 15/09/2024 

2 

Thit tuc thu 1161 Giay club-1g nhan da 
cap khong dung quy dinh dm phap , 	 , 
luat dat dai do ngtrai,  sir dung dat, chit 
so hfru tai san gan lien voi dat phat 
hien 

TM nguyen va _„. 	, 
mot throng 

Van phong „. 	• 	,  clang. ky dat 
dai 

PhOng Tai 
nguyen va Moi 
trubng 

01/01/2024 15/09/2024 

B CAP XA 
I Ten TTHC, nh6m TTHC quy dinh co lien quan ve linh vtrc Ttr phap 

1 Thu tuc dang14 lai khai sinh Tu phap 
Cong chirc 
Ttr phap - 
HO tich 

Van ph6ng - 	j 
Thong ke 	i 	Quji II 

15/09/2024 

2 Thu tuc dang 14 lai ket lion Ttx phap , Con 
2. chirc 

ftr pimp - 
Van phong - 	Q4 II 	

15/09/2024 
Thong Ice  
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I-16 tich 

3 Thu tic Bang 1c3'r ket hon Tu.  phap 
C6ng chirc 
Tu phap — 
H6 tich 

Van phong - 
Thong ke 

01/2024 
15/09/2024 

4 Thu tic clang 1c3'T khai al 
Tu phap Cong chirc 

Tu phap — 
I-I6 tich 

Van ph6ng - 
Th6ng ke 

01/2024 15/09/2024 

5 Thu tic dang k3',  khai sinh 
Tu phap Cong chirc 

Tu phap — 
HO tich 

Van phang - 
Thong ke 

01/2024 , 15/09/2024 

• 6 Thil tic Cap giay xac nhan tinh trang 
hon nhan 

HO tich 
Tu phap — 

HO tich 
Thang 

02/2024 
15/09/2024 

II ! Ten TTHC, nhom TTHC quy dinh oo lien quan .tie linh vtrc NOi vu 

1 
Thu tic tang gia'y khen dm Chi' 

tich UBND cap xa ye, thanh tich thi 
dua theo dot, chuyen de 

NOi vu  phong 
Cac nganh c6 

lien quan 
Qu3'f II 15/09/2024 

9. HUYtN TAN CHAU 
I 

	
I Ten TTHC, nh6m TTHC quy dinh lien quan vt ChCrng thtyc 

1 
Thu tvc chi:mg thuc hop &mg, giao 
dich lien quan den tai san la dOng 
san, quyen sir dung at, nha 6.  

Tu Phap-HO tich 
UBND 

	

_ 	. 

	

xa, 	
cac  

till trap 
Phang Tu phap 

Ngdy 
01/01/2024 

Ngay 
30/8/2024 

II Ten TTHC, nh6m TTHC quy dinh c6 lien quan vt Ho tich , 

1Ho Thu tic clang k3',  vi'ec nhan cha, me, 
con 

tich 
UBND cac 

• xa, thi tan 
PhOng Tu phap 

Ngay 
01/01/2024 

Ngay 
31/8/2024 

2 
Thil tuc lien thong "Dang 4 khai 
sinh —Dang , 

cho tre dual. 6 tuoi" 
ks, thutmg trii-Cap the 

bao hi6m y to 
HO tich 

UBND cac 
xa, thi tan 

Phon Tu 	phap 
— " 

Ngay 
12/01/2024 

Ngay 
30/8/2024 

3 Thu tic dang ics,  k6t hon HO tich 
UBND cac • 
Id, thi tan 

P h ?mg Tuphap 01/01/2024 31/10/2024 

Thu tic thay dIsi, cai.  chinh ho tich 
cho ngtx6i dtrai 14 tuoi, be) sung ho 

HO tich 
•UBND cac 
xa, thi tran

• Ph6ng Tu phap 
Thang 

01/2024 
Thang 10/2024 
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tich 

5 Thu tpc dang 14 lai khai sink HO tich UBND cac 
xa, thi trap ti,n 	P Ong Tu phap 

Thang 
01/2024 

Thang 12/2024 

6 
Thu tuc Thu tic thay doi, cal chinh, 

, 
1)6 sung thOng tin h0 tich 

Ho tich UBND cac 
xa, thi trap , 	, 	. 

li,n 	P ong Tu phap 
Thang 

01/2024 Thang 12/2024 

Thu tpc Bang k9 lai nuoi con nu8i 
trong nuarc 

Ho tich  
UBND cac 
xa, thi trap

11 
 

P ong Tu phdp 01/01/2024 31/12/2024 

8 
Thu tuc Bang 14 nu6i con nuoi trong 
nu& 

H6 tich UBND cac 
xa. thi  trap  . 

h, 	P ong Tu phap 01/01/2024 31/12/2024 

9 
Thu tpc lien th6ng "Bang 14 khai tir-
X6a dang 14 thui'mg tru, Mai tang 
phi" 

HO tich 
UBND cac 
xa thitrdn '  

Pilot-1g Tu phap 
Ngay 

12/01/2024 
Ng ay 

30/8/2024 

III Ten TTHC, nh6m TTHC quy dinh c6 lien quan 14 dAt dai 

1 

Thu tpc xdc nhan tip tic sir dung 
dat nong npiep dm hi) gia dinh, ca 
nhan khi het hall sir dung dat doi voi 
truarng hop c6 nhu cau 

Bat dai 
UBND cac 
xa, thi trdn 

Phong Tai 
 nguyen-Moi 

truerng, VP 
DKDD tinh-CN 

TC 

Thang 
01/2024 

Thang 12/2024 

2 
Thu tic dang 14 quyen sir dpng eat 
la  

•
n da • u 

Dat dai 
UBND cac 
xa, thi tran 

Phong Tai 
nguyen-Moi 
truerng, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

3 

Thu tpc giao ddt, cho thud ddt cho 110 
gia dinh, ca nhan; giao dat cho cong 
Tong dan Cu' doi vOi trueing hoop 

 
giao 

ddt, cho thud dat kh8ng thong qua 
hinh thirc ddu gid quy&sn sir dung dat 

Dat dai 
cac

p xa, thi trap 

Ph6ng Tai 
nguyen-Moi 
truOng, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

4 
Tham dinh nhu,cau sir dung dat a 
xem xet giao dat, cho thud dat khong 
thong qua hinh thirc dau gid quyen 

Dat dai 
U:BNI) cac 

thi tran xa .. 	. 

Phong Tai 
nguyen-M6i 
truern:, VP 

01/01/2024 31/10/2024 
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I 	 I 

sir dung dat doi voi h6 gia dinh, ca 
nhan, cong dong dan cu 

DKDD tinh-CN 
TC 

5 
Chuyan rmic dich sir dung dAt phai UBND , 
dugc phep dm co quan nha nuac doi 
vai h6 aia dinh, ca nhan 

cac 
DAt dai thi tran xa-, 

Phong Tai 
nguyen-Moi 
trugng, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

6 

Thu h6i dAt do chAm dirt viec sir 
dung theo phap luat, tax nguyen tra lgi 
dat doi vOi trugng hqp thu h6i dat 
dm h6 gia dinh, ca nhan, cong dOng 
dan cu, thu hoi dat 6' cita ngugi via 
nam dinh cu & nuo'c ngoai dugc s& 
hall nha ib'.  tai viet nam 

Dat dai 
UBND cac 
xa, thi tan DKDD 

Phong Tai 
nguyen-Moi 
trugn a r,, VP 

tinh-CN 
TC 

01/01/2024 31/10/2024 

IV 
Ten TTHC, nhom TTHC quy dinh 
co lien quan ve linh viic mil 
trtro'ng 

1 Ch gia'y phep moi trugng moi tremg 
UBND cac 
xd, till trap 

Ph6ng TM 
nguyen-Moi 
tnrong, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

2 CAI) d6i gia'y phep moi tnrgng moi trueng 
UBND cac 
la, thi tan 

Phong Tai 
nguyen-Moi 
trutmg, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

3 Cap dial chinh gia'y phdp moi twang moi throng 
UBND cac 
xa, thi tan 

Phong Tai 
nguyen-M6i 
truong, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 
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4 

• 

Cap lai giay phep moi truerng moi truOng UBND cac 
xa, thi trail 

Phong Tai 
nguyen-Moi 
truOng, VP 

DKDD tinh-CN 
TC 

01/01/2024 31/10/2024 

V Ten TTHC, nh6m TTHC quy dinh co lien quan ye Thu%mg binh yä XA hOi 

1 
clung Thu tuc giai quyet the dO the. d 

liet si-  
LDBTXH UBND cac 

xa, thi trail 
Phong Lao 

dOng-TBXH 
Ngay 

12/01/2024 
Ngay 

30/8/2024 

2 
Thil tuc cap, dOi giay xac nhan 
khuyet tat LDBTXH UBND cac 

xa, thi tran 
Phong Lao 

dOng-TBXH 
Thang 

01/2024 Thang 10/2024 

3 

Thu tuc thirc hien, dieu chinh, thoi 
huerng trq cap xa hOi hang thang, ho 
trg kinh phi cham s6c, nuoi dung 
hang thang 

LDBTXH 

UBND cac 
xa, thi tran Phong Lao 

dOng-TBXH 
Thang 

01/2024 
Thang 12 nam 

2024 

4 
Thu tuc xac dinh, xac dinh lai mire 
dO khuyet tat va cap giay xac nhan 
khuyet , 

LDBTXH 
UBND cac 
xa, thi tan Phong Lao 

dOng-TBXH 
Thang 

01/2024 
Thang 12 nam 

2024 

5 
Thu tuc tip nhan dOi tugng bao trg 
xa hOi c6 hoar' canh kilo khan vao ccr 
so trg gifip xa hOi cap tinh , 

LDBTXH 
UBND cac 
xa, thi tran Phong Lao 

dOng-TBXH 
Thang 

01/2024 
Thang 12 nam 

2024 

6 
H6 trq mai tang phi cho doi tugng 
Bao trq xa hOi 

LDBTXH 
UBND cac 
xa, thi tran 

Phong Lao 
dOng-TBXFI 

Ngay 
12/01/2024 

Ngdy 
30/8/2024 

VI Ten TTHC, nh6m TTHC quy dinh co lien quan ye Linh we Win hoa, The thao yh Du lich 
Thu tuc xet tang danh hieu Gia dinh 
van Ma 

VHXH 
UBND cac 
xa, thi tan 

Phong Van hoa 
Thong tin 01/02/2024 01/02/2024 20/10/2024 

2 
Thu tuc xet tang Giay khen Gia dinh 
van hoa 

VHXH 
UBND cac 
xa, thi tran 

PhOng Van h6a- 
Thong tin 01/02/2024 20/10/2024 

1 Vii Ten TTHC, nh6m TTHC quy dinh c6 lien quan ye Linh vi e NN&PTNT 

 

Thu tuc h6 trg kham chira benh, trg 
cap tai nan cho lk.rc lacing xung kich 
phong chong thien tai cap xa trong 

 

UBND cac 
xa, thi tran 

Phong Ming 
nghiep&PTNT 

   

I NN 01/02/2024 

 

20/10/2024 
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27 

UBND cac 
xa, thi trap 

Phong Nong 01/02/2024- 
nghiep&PTNT 

01/01/2024 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tan 

31/12/2024 01/01/2024 

Xay dung 01/01/2024 
Phong Kinh 

to va Ha 
tang 

Cac co quan don 
vi huyen, 

UBND cac 
thi trin 

Xay dung 
Phong Kinh 

to va Ha 
tang 

PhOng Kinh 
to va Ha Xay dung 

trtrOng hop,  chua than gia bao hiem 
y te, bao hiem xa h6i  
Tro cap tien tat, tai nan (d6i voi 
trixOng hop tai nan suy giam kha 
rang lao d6ng tir 5% tra len) cho ltrc 
prong xung kich phong, changthien 
tai cap xa chua tham gia bao hiem xa 
h6i.  

VIII Ten TTHC, nhom TTHC quy dinh CO lien quan ye xa 

Xay dung 

2 NN 20/10/2024 

Cac co quan don 
vi huyen,  

ThAm dinh Bao cao nahien ciru kha 
thi dau to xay dung/ dieu chinh Bao 
cao nghien ciru kha thi dau to xay 
dung  
Cap GPXD (GPXD mai, gia.'y phdp 
sira china, cai tao, giay phop di dai 
cOng trinh) doi vai cong trinh, nha 
rieng le XD trong do thi, trung tarn 
cum xa, trong khu bao ton, khu di 
tich Itch sir- van Ma thu'6c dia ban 
quan 4/, ,trir 	cong trinh thu6c 
than quyen cap GPXD cua cap trung 
trong, cap tinh  
Thu tuc dieu chinh, gia han, cap lai 
GPXD d6i vai cong trinh, nha 
rieng le xay dgng trong do thi, trung 
tarn cum xa, trong khu bao ton, khu 
di tich itch sir- van haa thu6c dia ban 
quan ly, ,trir cac cong trinh thu6c 
tham quyen cap GPXD cua cap trung 
trcrne, can tinh. 
Thd tuc tham dinh nhiem vu, nhiem 
v11 dieu chinh quy hoach chi tiet cita 4 

1 

2 

3 

dkrng 

Phong Kinh 
to va Ha 

tang 

Cac co quan don 
Nit huyen, 

UBND cac 
thi tan  

01/01/2024 31/12/2024 

31/12/2024 

31/12/2024 



dv an dau ttr xay dvng cong trinh 
theo hinh thirc kinh doanh thuOc 
tham quyen phe duyet dm UBND 
cap huyen 

A tang UBND cac xa, 
thi tran 

5 

Thu tvc tham dinh do an, do an dieu 
chinh quy hoach chi tiet dm dir an 
dau to xay dvng cong trInh,theo hinh 
thirc kinh doanh thuOc tham quyen 
phe duyet dm UBND cap huyen 

Xay dung 
PhOng Kinh 

to va Ha 
.-, tang 

Cac ca quan don 
vi huyen, 

UBND cac xa, 
thi tan 

01/01/2024 31/12/2024 

6 Thutvc ban nha a cuthuOc s6 hail 
nha nu6c Xay dung 

Phong Kinh 
to va Ha 

tang 

Cac co quan dau 
vi huyen, 

cac xa, 
thi thi tran 

01/01/2024 31/12/2024 

7 
Cung cap thong tin ve Quy hoach 
xay dung thuOc tha'm quyen d m 
UBND cap huyen 

Xay dung 
Phong Kinh 

t e v a Ha 
tangUBND 

Cac ca quan don 
 

vi huyen, 
U ND cac xa, 

thi trap 

01/01/2024 31/12/2024 

8 

ThAm dinh Bao cao nghien thu kha 
thi dau to xay dung/ dieu chinh Bao 
cao nghien dm kha thi dau to xay 
dvng 

Xay dvng 
Phong Kinh 

to va Ha 
tang 

Cac ca quan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

IX Ten TTHC, nhean TTHC quy dinh có lien quan ye cong thuang 

Thu ttic cap Giay phep ban le san 1 
ham thuoc la 

Phang Kinh 
Cong thuang 	tova Ha 

tang 

Cac co quan don 
vi huyen, 

UBND U ND cac xa, 
thi tran 

01/01/2024 31/12/2024 

Thu tvc cap sira idol, be) sung Giay 2 
pile') ban le san pham thuoc la 

PhOng Kinh , 	- 
Cong thuang 	to WI Ha 

tang 

Cac ca quan dun 
vi huyen, 

UBND U ND cac la, 
thi tran 

01/01/2024 31/12/2024 

3 	Thu tile  cap lai Giay phep ben le san 	Cong thuang 	PhOng Kinh I Cac ca quan don 01/01/2024 I 31/12/2024  
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t6 va Ha 
tang 

phAm thuoc la 

Thu tic cAp ,GiAy phep kinh doanh 
ban le san pham ruou 

Phong Kinh 
Cong thuang 	to va Ha 

tang 

Thu tic cap sira doi, N.'S sung Giay Ph6ng Kinh 

5 iphep kinh doanh ban le san pham 
rugu 

Cong thuangto va Ha 
tang 

vi huyen, 
UBND cac 

thi tran  
Cac ca quan do'n 

vi huyen, 
UBND cac 

thi tran 
Cac ca quan don 

vi huyen, 
UBND cac 

thi tran 

01/01/2024 31/12/2024 

01/01/2024 31/12/2024 

Phong Kinh Cac ca quan don 
vi huyen, 

to va Ha UBND cac xd, 
tang 

01/01/2024 	31/12/2024 Cong th rong  

thi tran 

CAp lai Giay phep kinh doanh ban le 
san pham,  rugu (Tru6ng hop Giay 
phdp bit mat hoac bit hOng) 

7 Cong thuang Thu tic cAp,Gi.Ay phep san xuAt ruqu 
thu cong nharn mpc ditch kinh doanh 

Phong Kinh 
to va Ha 

tang 

Cac ca quan don 
vi huyen, 

UBND cac 
thi tran  

01/01/2024 31/12/2024 

Cac ca quan don 
vi huyen, 

UBND cac 
thi tran  

Cac co quan don 
vi huyen, 

UBND cac 
thi tran 

Phong Kinh 
to va Ha 

tang 

31/12/2024 01/01/2024 Cong thuang 

Phong Kinh 
teva Ha  

tang 

8 

9 

Thu tic cAp lai GiA.y phep san xuAt 
rugu thu cong nham mpc dich kinh 
doanh (Tru6ng hop GiAy phep bit mat 
ho;ac bit hOng)  

Thu tic cAp ,sfra. 	b6 sung GiAy 
phdp san xuat mon thu ding nham 
mic dich kinh doanh 

Cong thuang 01/01/2024 31/12/2024 

10 Cong thuang 
Thu tic ki6rn tra va cAp GiAy xac 
nh4n kien thirc ve an town thkrc pham 
(doi 	ca nhan) 

Phong Kinh 
to va Ha 

tang 

Cac ca quan don 
vi huyen, 

UBND cac 
thi tran  

01/01/2024 31/12/2024 
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11 Cdp Gidy chirng nhan du dieu kien 
dm hang ban le LPG chai Cong thtrang 

Phony Kinh 
t6 va Ha tang  

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi trAn 

01/01/2024 31/12/2024 

12 CAp lai GiAy chung nhan du dieu 
kien dm hang ban le LPG chai Cong thuong 

Phong Kinh 
to va Ha 

tang UBND 

Cac co quan don 
vi huyen, 

U ND cac xa, 
thi tan 

01/01/2024 31/12/2024 

13 CAp dieu chinh Gidy chimg nhan du 
dieu kien cira hang ban le LPG chai • 01/01/2024 Cong  thtrang 

Phong Kinh 
to N, 	Ha 

tang 

Cac co quan don 
vi huyen, 

UBND  cac xa, 
thi trdn 

31/12/2024 

14 Thu tic cap gidy phep ban ruou tieu 
dung tai ch8 Cong thuong 

Phong Kinh 
to va Ha tang U  

Cac ca quan don 
vi huyen, 

UBND cac xa, 
thi trAn 

01/01/2024 31/12/2024 

Thu tic cap sira d6i, bei sung GiAy 
phep ban nrou tieu dung tai ch8 

15 01/01/2024 Cong thuong 
Phones Kinh 

t6 v 
•
a Ha

' UBND tang 

Cac co quan don 
vi huyen, 

cac xa, 
thi tran 

31/12/2024 

16 
CAp lai GiAy phep ban moll tieu 
dUng tai ch8 (True(ng hop Giay phep 
bi mat hoac bi hang) 	- 

C6ng thuong 
Phan,,  Kinh 

to va Ha 
tang 

Cac co quan don 
vi. huyen 
 UBND cac xa. 

thi tan 

01/01/2024 	31/12/2024 

X Ten TTHC, nhom TTHC quy dinh có lien quan ye khen thwileng 

1 
• 

Thu tijc tang Giay khen cUa Chu tich 
UBND ca p huyen ve thanh tich thi 
dua theo d9t, chuyen de 

i Phang N6i Khen thuang 
vu 

. 	. 

Cac co quan don  
vi huyen, 

-UBND cac xa, 
thi trail 

01/02/2024 0 1/10/2024 

u dinh  co lien quan ye Ke hoach va dau 	tu. 
Thu 4.1c Bang k)", lap ha kinh doanh 1 Ke hoach va dAu ! Phong Tiu Cac co quan don 01/01/2024 ! 31/12/2024  

1  Xl Ten TTHC, nhom TTHC 
1 
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31 

Phong Tai 
chinh-Ke 

hoach 
3 Thu tvc tam nglrng hog dOng cua h0 i  Ke hoach va dau 

I kinh doanh 	 to 

PhOng Tai 
chinh-Ke 

hoach 

Ke hoach va d'au 
to 

Thu ttic cap lai Giay chimg nhan 
Clang k-Sfh0 kinh doanh 

Phong Tai 
chinh-Ke 

hoach 

Ke hoach va dau 
tu 

Cac ca quan don 
vi huyen, 

UBND cac xa, 
this tran  

Cac ca quan dan 
vi huyen, 

UBND cac xa, 
thi tan 

Cac ca quan dan 

UBND cac xa, 
vi huyen, 	01/01/2024 

	
31/12/2024 

thi tran 

01/01/2024 
	

31/12/2024 

31/12/2024 01/01/2024 

01/01/2024 31/12/2024 

vi huyen, 
UBND cac xa, 

this tan  
Cac ca quan dan ' 

vi huyen, 01/01/2024 31/12/2024 
UBND cac xa, 

this tran 

01/01/2024 31/12/2024 
Cac ca quan dan 

vi huyen, 
UBND cac xa, 

this tran 
Cac ca quan dan 

vi huyen, 01/01/2024 	31/12/2024 
UBND cac xa, 

thi trap 
Cac ca quan dan 

vi huyen, 
UBND cac xa, 

this  tran  

Thu tisic gang ky thay dOsi not dung 
2 dangkS7kinh doanh h() kinh doanh 

Thu ttic cham dirt hog dOng h0 kinh 	hoach va dau 

doanh 	 tu. 

Ke hoach va &Au 
tu: 

tu. 	I chinh-Ke 

Phong Tai 
chinh-Ke 

hoach 

Phong Tai 
chinh-Ke 

hoach 

hoach 

4 

6 	Thu tic clang lcSIHTX 

Thu tvc clang kSr thanh lap chi nhanh, 
van phong dais dien, dia diem kinh 
doanh cua HTX 

Thu ttic Dang kS,  thay d6i not dung i Ke hoach va db_u 

dang 1c3",  HTX 	 tu 

PhOng Tai 
chinh-Ke 

hoach 

Ke hoach va d'au 
to 7 

5 

Phong Tai 
chinh-Ke 

hoach 8 



9 
Thu tic Bang ky,  thay dtii not dung 
dang V chi nhanh, van Phong dai 
dian, dia diem kinh doanh dm HTX 

A 	A Ke hoach va dau 
tu• 

Phong Tai 
chinh-Ke 

hoach 

Cac co quan don 
vi huyan, 

UBND cac xa ,  
thi tran  

01/01/2024 31/12/2024 

10 tuc Thu 	dang V HTX chia Ke hoach va dau 
to

hoach 

Phong  Tai 
chinh-Ke 

Cac co.  quan don 
huyan , 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

11 Thu tic clang V HTX tach 
to 

Ka hoach va da 

 

Phong  P Ong Tai 
chinh-Ka 

hoach 

Cac co quan don 
vi huyan, 

UBND cac xa 01/01/2024 31/12/2024 

thi tran 

12 Thu tuc Tang ky HTX hop nil& Ke hoach va da 
to  

lis
u 	13  ang Tai 

chinh-Ke 
hoach 

Cac co quan don 
vi huyan, 

UBND cac xa, 
thi tan' 

01/01/2024 31/12/2024 

13 Thil tic Bang V khi HTX sap nhap Ka hoach va da• u 
tu. 

Phong Tai 
chinh-Ka 

hoach 

Cac co quan don 
vi. huyan, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

14 

Thu tuc Cap lai giay chirng nha'n 
dang V HTX, giay chirng nha.'n dang 
V chi nhanh, van ph6ng dai dian, 
dia diem kinh doanh ctia. HTX (trong 
	tru6ng hop bi mat hoar bi hu hong). 

A 	 , . A 	PhOng Tai Ke hoach va dau , 
chinh-Ke tu.  

hoach 

Cac co.  quan don 
vi huyan, 

UBND cac xa ,  
thi tran 

01/01/2024 31/12/2024 

15 	Thu tuc Giai the ttx nguyan HTX 
• ' 	Phong Tai Ka hoach  va dau 

! chinh-K e tu 
hoach 

, 

Cac co quan don 
vi hun, ye 

• 
UBND cac xa, 

thi trail 

01/01/2024 31/12/2024 

I Thu tuc Thong bao thay doi not dung 16 
1 dang V hop tac xa  

Ka hoach va dau : 	Phong Tai 
to 	chinh-Ke 

Cac co.  quan don 
vi huyan,  01/01/2024 	31/12/2024 
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Ka hoach va dAu 
tu 

Thit tic Thong bao ve viec gop von, 
17 mua co phan, thanh lap doanh nghiep 

cua HTX 

20 

21 

22 

23 
31/12/2024 

31/12/2024 

31/12/2024 01/01/2024 

01/01/2024 

Ka hoach va dL 
tu 

Ke hoach va dAu 
tu 

Thu tic Tarn ngimg hog Ong dm 
18 hop tac xa, chi nhanh, van phong dai 

dien, dia diem kinh doanh cua hop 
tac xa  

Thit tic Cham dirt hog dOng dm chi 
19 nhanh, van phOng dai dien, dia diem 

kinh doanh caa hop tac xa 

Thu tvc Cap doi giay chirng nhan 
dang ky HTX 

Thu tic Thay doi co quan Ong k3",  
HTX 

Thu tvc Giai quyat kin nghi ve cac 
van de lien quan trong qua trinh hp 
ch9n nha thau 

Thu tic Giai quyat skian nghi va kat 
qua lva ch9n nha thau 

hoach 

Phong Tai 
chinh-Ka 

hoach 

Phong Tai 
chinh-Ka 

hoach 

Phong Tai 
chinh-Ke 

hoach 

Phong Tai 
chinh-Ka 

hoach 

Cac co quan don 
vi huyen, 

UBND cac 
thi tran  

Cac co.  quan don 
vi huyen, 

UBND cac xa, 
thi tran  

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tran 

Cac co* quan don 
vi huyen, 

UBND cac xa, 
thi tran 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tran 

UBND cac xa, 
thi tran  

Ke hoach va dAu 
tu 

Phong Tai 
chinh-Ka 

hoach 

 

Phong Tai 
chinh-Ka 

hoach to 
Ke hoach va dL 

01/01/2024 31/12/2024 

01/01/2024 	31/12/2024 

31/12/2024 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tan 

 

01/01/2024 

 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tan 

01/01/2024 

 

01/01/2024 	31/12/2024 Ka hoach va dAu 
tu 

to 
Ke hoach va dau 

Phong Tai 
chinh-Ka 

hoach 

XII Ten TTHC, nhorn TTHC quy dinh có lien quan ye Tai chinh 
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Thu tuc Quyet dinh mua sam tai san 
cong phpc vu hog d6ng dm ca quan, 
to chirc, dan vi trong tnr6ng hop 
khong phai lap thanh dy an dau ttr 
(thu6c thAm quyen Chu tich UBND 
huyen, thi xa, thanh phi) 

Tai chinh vi huyen,1  
Phang Tai 

hoach
thi 

• chinh-Ke 01/01/2024 

Cac co quan dan 

UBND cac xa, 
trap  

31/12/2024 

2 

Thu tuc Quyet dinh thug tai san phpc 
vu hoat dOng dm ca quan, to chirc, , 
dan vi (thu6c tham quyen Chil tich 
UBND huyen, .thi xa, thanh phi) 

Tai chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac ca quan don 
NI huyen, 

UBND cac xa, 
thi tan 

01/01/2024 31/12/2024 

3 

Thu tuc Quyet dinh chuyen d6i cong 
nang sir dung tai san cong trong 
tnraing hop khong thay doi doi tug a 

n' quan 15,, s* dung tai san cong (thu6c 
tham quyen Chu tich UBND huyen, 
thi Id, thanh pith) 

Tai chinh 
Pheng Tai 
chinh-Ke 

hoach
thi 

Cac ca quan dan 
vi huyen, 

UBND cac xa, 
trAn 

01/01/2024 31/12/2024 

4 

Thu tuc Quyet dinh thu 116i tai san 
cong trong twang hop ca quan nha 
nu& duoc giao quan 13',, s* dung tai 
san cong tu nguyen tra lai tai san cho 
Nha ntrac (thu6c tham quyen Chu 
tich UBND huyen, thi xa, thanh ph6) 

PhOng Tai 
'H chinh 	chinh-Ke 

hoach
thi 

,i 
Cac ca quan dan 

vi huyen 
UBND cac xa, 

tan 

01/01/2024 31/12/2024 

5 

Thu tuc Quyet dinh thu hoi tai san 
cong trong trtrOng hop thu h6i tai san 
cong theo quy dinh tai cac diem 
a,b,c,d, d va e khoan 1 Dieu 41 dm 
Luat Quan VI, sir dung tai san cong 
(thu6c tham quyen Chia tich UBND 
huyen, thi xa, thanh ph6) 

_-- 

Tai chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac ca quan dan 
vi huyen, 

UBND cac xa, 
thi tr'an 

01/01/2024 31/12/2024 

6 
Thu tuc Quyet dinh ban tai san cong 
(thu6c tham quyen Chit tich UBND 
huyen, thi xa, thanh pho) 

Pheng Tai 
Tai chinh 	chinh-K6 

i 	hoach 

Cac ca quan dan 
vi huyen, 	01/01/2024 

UBND cac xa, 
31/12/2024 
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thi tran 

7 

Thil tvc Quyet dinh ban tai san cong 
cho ngtrOi duy nhat theo quy dinh tai 
khoan 	2 	Dieu 	25 	Nglii 	dinh -so 
151/2017/ND-CP ngay 	26/12/2017 
(thu'g'c tharn quyen Chia tich UBND 

Tai chinh 
Phong TM 
chinh-Ke 

hoach 

Cac ca quan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

8 

huyen, thi xa, thanh pho) 
Thu tuc Quyet dinh hiay 1)6 quyet 
dinh ban dau gia tai san cong (thu6c 
thAin quyen Chu tich UBND huyen, 

-Eli chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac ca quan dan 
vi huyen • ' 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

tin xa, thanh pho) 

9 
Thu tuc Quyet dinh thanh ly tai san 
cong (thuOc thath quyen Chu tich 
UBND huyen, thi xa, thanh phO) 

Tai chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac co.  quan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

10 
Thu tic Quyet dinh tieu hay tai san 
cong (thu6c tharn quyen Chutich • 
UBND huyen, tilt xa, thanh phO) 

Tai chinh 
Phong Tai 
chinh-K'e 

hoach 

Cac corquan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

11 

Thu 41C Quyet dinh xir V/ tai san 
cong trtrang hop bi mat, bi hily hoai 
(thu6c tham quyen Chu tich UBND 

Tai chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

huyen, thi xa, thanh pito) 

12 

Thit tic Thanh town chi phi có lien 
quan den viec xir 1Sf tai san cong 
(thuOc tham quyen Phong Tai chinh 

Tai chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac co quan don 
vi huyen, 

UBND cac xa, 
thi tan 

01/01/2024 31/12/2024 

— Ke hoach huyen, thanh pho) 

13  
tham 	quyen Mua hOa don le( thuOc tham quyen 

phong Tai chinh — Ke hoach huyen) 
. 

Tai .chinh 
Phong Tai 
chinh-Ke 

hoach 

Cac ca quan don 
vi huyen, 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 
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14 
Thu tuc Mua quyen hoa dan (thuOc 
tham quyen PhOng Tai chink — K."8 
hoach huy8n, thanh ph6) 

Tai chink 
Phong Tai 
chink-K8 

hoach 

Cac ca quan dan 
vi huy8n, 

UBND cac xa,  
thi trap 

01/01/2024 31/12/2024 

15 Thu tuc Quy& dinh mua sam tai san 
cong Tai chink 

Phong Tai 
chink-K8 

hoach 

Cac co quan dan 
vi huy8n , 

UBND cac xa, 
thi tran 

01/01/2024 31/12/2024 

16 

Thu luc xac lap quy8'n so.,hiru toan 
dan doi vai tai san do cac to chirc, ca 
nhan tix nguy8n chuyen,  giao quyen 
so.  him cho Nha'mi.& (doi vori nhang 
tai san thiffic tham guy& quyet dinh 
• xac lap quyen so.  him toan dan d m 
Chu tich UBND huy8n, thi xa, thanh 
pho) 

Tai chink 
Ph6ng Tai 
chink-K8 

hoach 

Cac ca quan don 
vi huy8n, 

UBND cac xa, 
thi trAn 

01/01/2024 31/12/2024 

17 

Thu tuc thanh toan phan gia tri dm 
tai san cho to chirc, ca nhan nedu 
nhien,  tim thy tai san chon, gidu, bi 
vui lap, chIm dam, tai san bi danh 
rai, bo quen nhung khong xac dinh 
thrac clna s6 hau (d6i vai,  nhimg tai 
san thuOc tham quyen quyet dinh xac 
lap quyen s6 halt toan dan dm Chu 
tich UBND huy8n, thi xa, thanh pho) 

Ph6ng Tai 
Tai chinh 	chinh-K8 

hoach 

Cac ca quan dan  
vi huy 8n, 

UBND cac xa, 
thi tan 

01/01/2024 31/12/2024 
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